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Transit – Technical Advisory Committee 

MEETING AGENDA 

Please Note: The SCTA/RCPA Business Office is closed, and this meeting will be conducted entirely 
by teleconference pursuant to the provisions of the Governor’s Executive Orders N-29-20 and N-35-
20, suspending certain requirements of the Ralph M. Brown Act. T-TAC members will be 
teleconferencing into the T-TAC meeting. Members of the public who wish to listen to the T-TAC 
meeting may do so via the following Zoom link:  

Join Zoom Meeting https://us02web.zoom.us/j/89901713738 
Phone: (669) 900-9128 

Meeting ID: 899 0171 3738 

One tap mobile: +16699009128,,89901713738# 

Instructions for Public Comment: Please submit any comments in writing to Drew Nichols at 
drew.nichols@scta.ca.gov by 12:30pm on July 7, 2020 (please identify the agenda item related to 
your comment and indicate whether your comment should be read aloud or only submitted for the 
record). 

July 8, 2020 – 10:00 a.m.  

Sonoma County Transportation Authority 
Meeting location: Zoom, information provided above 

ITEM 

1. Introductions

2. Approval of Meeting Notes: June 10, 2020 – ACTION*

3. Regional Funding updates, if available – Discussion
3.1. Measure M Reporting Letter Template Updates* 
3.2. Sales Tax Measure Reauthorization 
3.3. Regional Measure 3 
3.4. CARES Act Transit Recovery, Blue Ribbon Taskforce 

4. Bay Area Transit Safety and Health Plan, Blue Ribbon Taskforce

5. Transit Operator updates, including COVID-19 response – Discussion

6. Other Business / Comments / Announcements

7. Adjourn – ACTION

*Materials attached
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**Materials to emailed out and posted ahead of meeting 
 

The next SCTA/RCPA meeting will be held July 13, 2020 
The next T-TAC meeting will be held August 12, 2020 

 
ACCOMMODATION FOR PERSONS LIVING WITH A DISABILITY: If you have a disability that requires the agenda materials to be in an alternate format or 
that requires an interpreter or other person to assist you while attending this meeting, please contact SCTA/RCPA at least 72 hours prior to the meeting 
to ensure arrangements for accommodation. SB 343 DOCUMENTS RELATED TO OPEN SESSION AGENDAS: Materials related to an item on this agenda 
submitted to the Transit-Technical Advisory Committee after distribution of the agenda packet are available for public inspection in the Sonoma 
County Transportation Authority office at 411 King Street, during normal business hours. Pagers, cellular telephones and all other communication 
devices should be turned off during the committee meeting to avoid electrical interference with the sound recording system. 

TO REDUCE GHG EMISSIONS: Please consider carpooling or taking transit to this meeting.  For more information check www.511.org, 
www.GoSonoma.org  
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TRANSIT TECHNICAL ADVISORY COMMITTEE MEETING NOTES 

Meeting Notes of June 10, 2020 

The SCTA/RCPA Business Office is closed, and this meeting was conducted entirely by teleconference 
pursuant to the provisions of the Governor’s Executive Orders N-29-20 and N-35-20, suspending certain 

requirements of the Ralph M. Brown Act 
 

ITEM 

1. Introductions 

Meeting called to order by Dana Turréy at 10:02 
a.m. 

Committee Members: Steven Schmitz, Sonoma 
County Transit; Matt Wilcox, Santa Rosa City; Sean 
Sosa, Santa Rosa CityBus; Rachel Ede, Santa Rosa 
CityBus; Joanne Parker, SMART; Libby Payan, 
SMART; David Davenport, Golden Gate Transit; 
Robert Betts, Marin Transit; Jared Hall, Petaluma 
Transit. 

Guests: Erik Bahnson, Sustainable Santa Rosa 
Junior College; Steve Birdlebough, Sonoma 
County Transportation and Land Use Coalition. 

Staff: Dana Turrey; Drew Nichols; Janet Spilman; 
Suzanne Smith; Janet Spilman; Chris Barney. 

2. Approval of Meeting Notes: May 13th, 2020 – 
ACTION* 

Approved as submitted. 

3. Transit Operator Updates, including COVID-19 
responses 

Golden Gate Transit 

David Davenport announced a service change will 
start on June 14. Part of this service change 
includes adjusting several schedules to better 
space service.  This will also include an adjustment 
to the basic routes to run every half hour during 
the peaks and the suspension of some commuter 
service including the 101x and 76.  

Mr. Davenport also spoke on the increase in 
ridership and data is showing that more 
passengers are coming back to bus service than 
ferry service currently.  

The means-based fare program will be launching 
on July 15. Golden Gate Transit will not be 
participating in the Super Pass program. 

Petaluma Transit 

Jared Hall announced Petaluma Transit is 
providing PPE for all drivers on busses and hand 
sanitizers have been installed on all busses.  

Ridership has increased a bit and City is working 
on an ADA ramp project at the transit facility.  

Lastly, Petaluma Transit has taken delivery of two 
of the three new paratransit vehicles.  

Santa Rosa CityBus 

Rachel Ede updated the committee that on June 1, 
the first level of service restoration to a Saturday 
level service started.   

Santa Rosa CityBus is also continuing to operate 
the dial-a-ride service in areas that do not 
currently have service that would normally be 
served in the regular service area. 

Sonoma County Transit 
[By Steven Schmitz, submitted after the meeting] 
The fixed-route and paratransit ridership is 
increasing.  Yesterday was the highest paratransit 
ridership day (65) and the second highest ridership 
day for fixed-route since the COVID-19 service 
reduction on March 18.  Also, we have developed a 
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four phase Service Recovery Plan that restores 
service over a 13-month period between July 2020 
and August 2021. 

SMART 

Libby Payan announced there has been a slight 
increase in the ridership with an average ridership 
338 passengers in June. SMART continues not to 
run weekend service. 

Next Wednesday, the SMART Board of Directors 
will be meeting to discuss the budget and seek 
direction on where to make service cuts. 

Marin Transit 

Robert Betts announced Marin Transit continues 
to run the regular service levels. 

Most recreation areas in Marin have reopened and 
thus the stagecoach service has been restored; 
however, Marin Transit is not running the 
supplemental school service. 

Furthermore, five additional vehicles are running 
as back up service since capacity is limited on the 
vehicles. 

A fare change will go in effect on July 1. This 
change includes a reduction in the monthly pass 
price and increasing the paratransit and transit 
fare.  

Marin Transit is also connecting their on-demand 
service program with the Uber App. 

Lastly, Mr. Betts spoke on increasing capacity to 
50% of seated capacity on vehicles, dependent on 
the Health Order. 

4. Regional Funding updates, if available – 
DISCUSSION 

4.1. Tax Measure Reauthorization 

Suzanne Smith updated the committee on the 
GoSonoma sales tax reauthorization.  

SCTA is currently presenting the sales tax measure 
to the city councils. To date, four jurisdictions have 
supported the measure to be placed on the ballot: 
Sonoma (city), County of Sonoma, Rohnert Park, 
and Cotati. 

A second poll will be conducted the week of July 6. 
Results will be presented to the SCTA Board of 
Directors on July 13. The results from the poll will 
influence the decision to go to the ballot in 
November, or defer to another election. 

4.2. Regional Measure 3 

There is no change in the status of RM3 since the 
last meeting.  

4.3. Transit Recovery Blue Ribbon Taskforce 

Rachel Ede spoke on discussions related to the 
second distribution of the CARES Act funding for 
transit.  

Ms. Ede recalled the first charge of Blue Ribbon 
Task Force was to develop the distribution method 
for the first round of funding. 

The task force will meet next week to review the 
proposal put forward by MTC. There remains time 
to provide feedback on the proposal, as the task 
force will not be voting on this until June 29.  

The committee held a lengthy discussion about 
the proposal, the need to understand the rationale 
for the distribution, and the coordination with the 
regional transit agencies.  

5. Other Business / Comments / Announcements 

Jared Hall asked if there are any updates related 
to the Bike Share program. 

Dana Turrey responded that currently the focus is 
on the staff side and the continued work through 
the coordination agreement.  

6. Adjourn 

The meeting adjourned at 11:02 am 
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Staff Report 
 

 

Issue 

What is the status of the Measure M Annual Reporting Letter Templates? 

Recommendation 

Staff recommends that all Measure M recipients familiarize themselves with the updated reporting letters and 
associated instructions. 

Advisory Committee Recommendation 

The Technical Advisory Committee was presented with the templates and wanted time to review them.  The 
templates are being brought to the July TAC meeting for further discussion and finalization on July 23rd. 

Alternatives Considered 

N/A 

Executive Summary 

Measure M requires annual reporting from each Measure M recipient.  The questions received annually from 
the Citizens Advisory Committee and Board of Directors has prompted staff to update the annual reporting 
letter templates to include the requested information. 

Policy Impacts / Nexus to Agency Goals  

None, it is already policy to report out to the public on how Measure M funds are spent. 

Financial Implications 

Is there a fiscal impact? Yes  ☐        No  ☐    N/A ☒ 

Is there funding in the current budget? Yes  ☐       No  ☐  N/A ☒ 

The funding source(s) to be used are:   

 

 

To:  SCTA Transit-Technical Advisory Committee Meeting Date: 7/8/20 
From:  Seana L. S. Gause, Senior - Programming and 

Projects 
Item Number: 3.1 

Subject: Updates to the Measure M Local Bus Transit Annual Reporting Letter Template 

Consent Item: ☐          Regular Item: ☒          Action Item: ☐          Report: ☐ 
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Background  

SCTA provides templates for the annual reporting that is required of all tax revenue recipients under Measure 
M, per policy 4.12.  This is done in order to facilitate reporting to the public on how measure funds are spent 
and to provide transparency.  Over the last few reporting cycles, consistent inquiries from the Citizens 
Advisory Committee members and members of the Board of Directors have caused/suggested/necessitated 
some revisions to the annual reporting letter templates in order to ensure consistent reporting from all fund 
recipients. 

SCTA staff has updated the reporting letter templates for the following programs: 

• Local Streets Rehabilitation (LSR) 

• Local Bus Transit (LBT) 

• Local Street Projects (LSP) 

• Bicycle and Pedestrian Projects 

Noteworthy changes are as follows: 

LBT reporting requires reporting on increase/decrease in ridership from the previous year, in addition to 
providing written context as to reason for change, and total number of overall ridership for the fiscal year. 

LSP/Bike Ped reporting requires before and after photos of the project.  All photos must be submitted in .jpeg 
or .gif format.  Photos submitted in pdf or inserted to a Microsoft Word document will not be accepted 
because they cannot be used in production of the annual report. 

LSP/Bike Ped reporting also requires reporting on overall project funding, not only developmental phase 
funding.  Regular and repeated inquiries into matching funds and overall project funding have spurred the 
need to include this information in all reporting. 

LSR reporting requires the names of the streets and limits of improvements. 

 

Supporting Documents  

Updated LBT reporting letter templates are attached to this staff report. 
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Measure M Annual Reporting Letter 
Local Bus Transit (LBT) Program 

INSTRUCTIONS FOR HOW TO COMPLETE  
THE ANNUAL REPORTING LETTER REQUIREMENTS 

 
Fiscal Year End Reporting 

 
 
 
 
 
 
 

June 2020 
 
 
 
 

Sonoma County Transportation Authority  
411 King Street 

Santa Rosa, CA  95404 
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Annual Reporting Letter and Financial Audit  
LOCAL BUS TRANSIT 

REPORTING INSTRUCTIONS 
 
GENERAL DIRECTIONS AND INFORMATION 
This document summarizes how to complete and submit the Measure M Annual Reporting 
Letter and the separate Financial Audit for Measure M funds received from July 1, through 
June 30. The SCTA annual compliance requirement is composed of two distinct elements: the 
Annual Reporting Letter and the separate Financial Annual Audit (for TDA or other federal 
funds) indicating how Measure M funds were used.  These reports are required to be 
submitted to SCTA in accordance with Policy 4:12 set forth in the Measure M Strategic Plan. 
These directions address both requirements. 
 
WHO SUBMITS THE ANNUAL REPORTING LETTER AND AUDIT? 
The Annual Reporting Letter and Audit is completed by the transit agency that received the 
Measure M funds from the Sonoma County Transportation Authority (Authority) and details 
how the Measure M funds were spent over the fiscal year.   
 
WHEN ARE THESE REPORTS DUE? 
The Annual Reporting Letter is due to the Authority no later than two and a half months after 
the close of the fiscal year (on or before September 15, or the closest weekday to the 15th 
if it falls on a weekend).  The Annual Reporting Letter should be addressed to the SCTA 
Chairman and mailed to the SCTA.  Electronic submissions are also accepted and can be 
submitted to Seana L. S. Gause (seana.gause@scta.ca.gov). 
 
The Financial Annual Audit is due to the Authority no later than 180 days after the fiscal year 
end (on or before December 31).  The audit should be sent to SCTA.  Audits performed for 
federal and or state programs may also be used in lieu of a Measure M audit, however the 
audit should indicate how Measure M funds were used.  If Measure M funds are not 
specifically called out in the audit but are listed under a more generalized label such as 
“intergovernmental funds” this should be indicated in the cover letter sent accompanying the 
financial audit.  Please indicate where Measure M funds are detailed and how. 
 
HOW DO I SUBMIT THE ANNUAL REPORTING LETTER AND FINANCIAL AUDIT? 
The Reports can be submitted to SCTA in two formats: 

 
Hard Copy Submission  
The Annual Reporting Letter must be submitted in hardcopy and must have a wet 
signature by the appropriate agency personnel to indicate that the agency regards the 
information as submitted to be materially correct.  The appropriate agency personnel are 
considered to be the District Manager, Transit Operations Director, Public Works Director, 
City Manager and the City Finance Manager, or the appropriate equivalent for other 
agencies.  The Annual Audit should also be submitted in hardcopy and signed by the 
independent auditor. Mailed documents must be received by SCTA on or before their 
respective due dates noted above. 
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Electronic Submission  
The Annual Reporting Letter electronic file must be named with the following naming 
convention, CITY_or_COUNTY_OF_XXXX_FY00-00_LBT_ANNUAL_RPTG_LTR.doc.  The 
report should be sent electronically with the naming convention in place, as well as sent 
in hard copy format.  All attachments must be submitted with the following naming 
convention: CITY or COUNTY_OF_XXXX_FY00-00_LBT_ANNUAL_RPTG_LTR_Attach_X.xxx 
 
The Annual Audit electronic file must be named with the following naming convention:  
CITY or COUNTY_OF_XXXX_FY99-99_LBT_ANNUAL_AUDIT.doc.   
 

WHAT FORMAT SHOULD BE USED TO REPORT THE REQUIRED INFORMATION? 
A template for the Annual Reporting Letter is required to be used by each agency.  Specific 
directions are included in this document under the appropriate headings.  The directions are 
italicized. 
 
WHAT’S INCLUDED IN THE ANNUAL REPORTING LETTER? 
The Annual Reporting Letter is composed of four sub-sections, financial information, how 
funding is spent, description of expenditures, and required public information. 
 
AUDIT DIRECTIONS AND INFORMATION 
SCTA Measure M funds must be accounted for and reported separately from other agency 
funds with adequate internal control and audit trails.  
 
AUDIT COMPLIANCE STATEMENT 
The Financial Annual Audit must include a Compliance Statement, which is recommended to 
include the following language: 

“In our opinion, the City/County of _________ is materially in compliance with the laws 
and regulations, contracts and requirements related to Measure M funds as specified 
in the agreement between the City/County and the Sonoma County Transportation 
Authority.” 

It is allowable to use an annual financial audit performed in compliance of another federal or 
state funding program.  If the financial audit was performed to comply with another funding 
program and was not performed specifically in compliance with Measure M, then a statement 
such as the one above may be included in the cover letter transmitting the audit to the SCTA 
to meet the audit requirement.  The cover letter should detail where in the audit Measure M 
funds are accounted for and specify the reported amounts of Measure M received. 
 
WHEN WILL MY AGENCY RECEIVE COMMENTS ON MY SUBMISSIONS? 
The Annual Reporting Letter and Financial Annual Audit are due to the appropriate personnel 
at the Authority on or before September 15th and December 31st, respectively.  Authority staff 
will review the submittals, and if the agency is not in compliance, will provide comments to 
the agencies at the end of January of the following year.  Agencies will need to address the 
comments and be in compliance prior to March 9, of the following year, or funds to the 
Agency will be withheld by the Authority. 
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QUESTIONS? 
If you have any questions regarding the Annual Reporting Letter, or Financial Annual Audit, 
please contact the following staff: 
 
For Annual Reporting Letter and Financial Annual Audit submittal questions, contact 
Susan Underwood at (7070 565-53xx or susan.underwood@scta.ca.gov.  
 
For Measure M Program specific questions, contact your Project Delivery Manager (PDM): 
 Seana L. S. Gause, (707) 565-5372, seana.gause@scta.ca.gov. 
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LOCAL BUS TRANSIT (LBT) PROGRAM 
INSTRUCTIONS FOR COMPLETING 

Measure M Annual Reporting Letter  
MEASURE M REPORTING PERIOD JULY 1 

THROUGH JUNE 30 
 

REPORTING LETTERS ARE DUE SEPTEMBER 15 
 

Submittal Requirements: 
 

1. Submit an electronic copy of this report, on your agency letterhead (red text is 
instructional and should be deleted and replaced with letter head), with signature no 
later than September 15 to Seana L. S. Gause, SCTA, at seana.gause@scta.ca.gov .  

2. A hard copy on your agency letterhead with wet signatures should also be received in 
the mail, or hand delivered, postmarked and/or date stamped by SCTA as received no 
later than September 15. 

3. Digital photographs in jpeg file format are required and must be submitted by no later 
than September 15. 

4. Annual Financial Audit must be submitted to the Authority no more than 180 days 
following the close of the fiscal year (December 31).  Audits performed for federal and 
state programs (such as TDA, etc.) may be used in lieu of a Measure M audit. 

 
Measure M Financial Information: 
 
A. FY Reported Allocations – Indicate the Measure M funds received in the fiscal year 

reporting period.  These numbers should be the same as those reported in your Financial 
Annual Audit. 

B. Unspent Prior Allocations - Indicate the Measure M funds that were received in prior fiscal 
years reported that have not been expended and are carried forward. 

C. Interest earned on Unspent Prior Allocations - If there are any Unspent Prior fiscal year 
allocations, indicate how much interest was earned on these funds. This requirement is set 
forth in Chapter 3, Section 3.3.2 of the Measure M Strategic Plan. 

D. Total Funding Available in FY Reported -This is an auto-calculated field that sums items 
A+B+C.  Please do not enter any data into this field. 

E. Total Funding Spent in FY Reported – Report Measure M funds that were expended in the 
fiscal year reporting period.  These numbers should be the same as those reported in you 
Financial Annual Audit. 

F. Total Measure M Rollover to Next FY – This is an auto-calculated field that subtracts line E 
from line D.  Please do not enter any data into this field. 

 
Estimate the amount of Measure M funding spent on each type of work: 
 
G. Operations -Report Measure M funds spent on operations in the fiscal year reporting period. 
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H. Maintenance - Report Measure M funds spent on maintenance in the fiscal year reporting 
period. 

I. Capital - Report Measure M funds spent on capital in the fiscal year reporting period. 
J. Other - Report Measure M funds spent on other types of work in the fiscal year reporting 

period. 
K. Total Funding Spent in FY Reported – This is an auto-calculated field that totals items 

G+H+I+J.  Please do not enter any data into this field. 
 
Required Description of Measure M Expenditures on Transit Operations & Maintenance: 
 
L. Describe work done with Transit Funding on such work as operations, maintenance 

or capital projects.  (Describe the Transit programs/project(s) implemented with Measure 
M funds in the fiscal year reported). 

• Provide total number of riders for FY. 
• Indicate ridership percentage increase or decrease from previous FY. Provide reason 

for change 
• Were additional services provided with Measure M funds? 
• List any project names, planning areas, project descriptions, and project benefits 

achieved with Measure M funds.   
 
Report on Public Information Requirements: 
 
M.  Did you display the Measure M Logo on Transit Vehicles?  Please include photos.  

(Describe signage used in the Transit projects/programs indicating the use of Measure M 
funds. Include photographs in electronic submittal). 

N. Did you provide digital pictures of transit vehicles and capital projects?  (Indicate if 
pictures were taken of transit vehicles and/or capital projects). Include new photographs in 
electronic .jpeg format). Please do not resubmit photos from previous fiscal years.  Photos 
with populated buses, buses at bus stops, buses with bikes in racks, interior of buses, 
different styles of buses, new transit facilities, and electric bus charging stations are all 
acceptable types of photos. 

O. Did you identify Measure M on your web site?  Please provide link.  (Please list your 
web address.  Your website should describe Transit projects and programs funded by 
Measure M, with updated and accurate information, and also should have a link to 
http://www.sctainfo.org.  Please include printout of your web page in attachments.) 

P. Did you include the SCTA and Measure M in any press releases, ground breakings or 
ribbon cuttings?  (Describe if any press releases, news articles, social media posts, or 
ceremonial pubic outreach were used for Transit projects and programs funded by Measure 
M.  Include public outreach notices, press releases, news articles and photographs in 
electronic files. 

Q. Identify project benefits and discuss how the funds from this category assist in 
congestion relief.  (Describe the project benefits of the Transit programs/project(s) 
implemented with Measure M funds in the fiscal year reported and how these funds assist in 
congestion relief.) 
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R. Identify how the project is addressing the goals of Measure M as set out in the 
expenditure plan.  (Describe how the transit programs/project(s) implemented with 
Measure M funds in the fiscal year reported address the goals and objectives of Measure M 
as set forth in Appendix B of the expenditure plan.  Appendix B can be found in the Measure 
M Strategic Plan appendices.) 

S. Did you provide a copy of your Annual Audit (for TDA or other federal funds) to the 
SCTA indicating how Measure M funds were used?  Please explain.  (Describe how and 
when you met the Financial Annual Audit requirements.   The Financial Annual Audit (for 
TDA or other federal funds) is required to be submitted to SCTA in accordance with Policy 
4:12 set forth in the Measure M Strategic Plan. The Financial Annual Audit is due to the 
Authority no later than 180 days after the fiscal year end (on or before December 31).  

 
Please refer to the Reporting Instructions and Submittal Requirements before sending 
your completed Annual Reporting Letter and Financial Annual Audit to the SCTA.  The 
Annual Reporting Letter is due to the SCTA by September 15.  The Annual Financial Audit 
is due to the SCTA by December 31. 
 
The Annual Reporting Letter requirement is set forth in Section 4.12 and 4.13 of the 
Measure M Strategic Plan. 
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PROJECT SPONSOR LETTERHEAD 
 

Please refer to the Reporting Instructions and Submittal Requirements before sending 
your completed Annual Reporting Letter and Financial Annual Audit to the SCTA.  The 
Annual Reporting Letter is due to the SCTA by September 15.  The Annual Financial 
Audit is due to the SCTA by December 31. 
 
Date 
 
Sonoma County Transportation Authority 
490 Mendocino Avenue, Suite 206 
Santa Rosa, CA   95401 
 
Measure M Transit Program - Annual Reporting Letter – FY _______ 
 
Dear SCTA Chairman: 
 
The City of / County of ___________ is pleased to present information related to Measure M 
funding for the above-mentioned program for FY __________ Reported: 
 
The Transit allocation expenses for this fiscal year were used for the following: 
 

A. -$                                   
B. -$                                   
C. -$                                   
D. -$                                  
E. -$                                   
F. -$                                  Total Measure M Rollover to Next FY

Measure M Financial Information
FY Reported Allocations
Unspent Prior Allocations
Interest earned on Unspent Prior Allocations
Total Funding Available in FY Reported
Total Funding Spent in FY Reported

 
 

G. -$                             
H. -$                             
I. -$                             
J. -$                             
K. -$                            Total Funding Spent in FY Reported

Estimate the amount of Measure M funding spent on each type of work:
Operations
Maintenance
Capital
Other
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Description of Measure M Expenditures on Transit Operations & Maintenance 
 
L. Describe work done with Transit Funding on such work as operations, maintenance or 

capital projects.  Did Measure M allow you to increase ridership or operations?  Please 
give details. 

 
Report on Public Information Requirements 

 
M. Did you display the Measure M logo on signs at the construction site or on vehicles? 

Please enclose picture. 
N. Did you provide digital pictures of transit vehicles and capital projects? 
O. Did you identify Measure M on your web site?  Please provide link.  If not, please explain 

why and when the logo will be place on website. 
P. Did you include the SCTA and Measure M in any press releases, ground breakings or 

ribbon cuttings? 
Q. Identify project benefits and discuss how the funds from this program category assist in 

congestion relief. 
R. Identify how the project is addressing the goals of Measure M as set out in the 

expenditure plan. 
S. Did you provide a copy of your Annual Audit (for TDA or other federal funds) to the SCTA 

indicating how Measure M funds were used?  Please explain. 
 
To meet our reporting requirements, we are submitting an original signed copy on our 
letterhead.  In addition, we have also emailed an electronic copy to the SCTA.  
 
We have also attached prints of photographs and/or have provided the same photos in jpeg 
file format. 
 
If you have any questions regarding this program information, please contact: 
 
Name: 
Phone: 
Email: 
 
Sincerely, 
 
SIGNATURE REQUIRED 
 
Name 
Title (City Manager, Public Works Director, or Transit District Director) 
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