
411 King Street, Santa Rosa, CA | 707.565.5373 | scta.ca.gov | rcpa.ca.gov 

Technical Advisory Committee 

MEETING AGENDA 
PLEASE NOTE: The SCTA/RCPA Business Office is closed, and this meeting will be conducted entirely by 

teleconference pursuant to the provisions of the Governor’s Executive Orders N-29-20 and N-35-20, 
suspending certain requirements of the Ralph M. Brown Act. TAC Members will be video-conferencing into the 

TAC Meeting via Zoom. Members of the public who wish to listen to the meeting may do so via the following 
platform: 

Join Zoom Meeting: https://us02web.zoom.us/j/81074509521 

Call in: (669) 900-9128 
Meeting ID: 810 7450 9521 

One tap mobile: +16699009128,,81074509521# 

 Instructions for Public Comment: Please submit any comments in writing to Seana Gause at 
seana.gause@scta.ca.gov by 12:30pm on June 25 (please identify the agenda item related to your comment 

and indicate whether your comment should be read aloud or only submitted for the record). 

June 25, 2020 – 1:30 p.m. 
Sonoma County Transportation Authority 

Meeting to be held remotely via Zoom. Information provided above. 

ITEMS 

1. Introductions

2. Public Comment

3. Approval of Minutes, May 28, 2020* DISCUSSION/ACTION

4. SB743/VMT Update*

5. Measure M DISCUSSION

5.1 Measure Reauthorization Update 

5.2 Invoicing/Obligation Status* 

5.3 Measure M Reporting Letter Reminder* 

5.4 Measure M Reporting Letter Template Updates* 

6. Regional Information Update DISCUSSIO/ACTION

6.1 Inactive Federal Obligation Status*: project sponsors should be prepared to address status of 
inactive obligations at the meeting: https://dot.ca.gov/programs/local-
assistance/projects/inactive-projects 

Currently Inactive: County of Sonoma; County of Sonoma pending 

6.2 Draft FFY20/21 Obligation Plan* 

6.3 Local Road Safety Plan – RFP Working Group Update 
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6.4 Local Partnership Program Eligibility* 

7. SCTA/RCPA Board Meeting July 13, 2020 - DRAFT 

8. Other Business / Comments / Announcements 

9. Adjourn 
*Materials attached. 

**Materials distributed separately 

The next S C T A meeting will be held July 13rd, 2020 

The next TAC meeting will be held on July 23rd, 2020 

Copies of the full Agenda Packet are available at www.scta.ca.gov 

DISABLED ACCOMMODATION: If you have a disability that requires the agenda materials to be in an alternate format, or that requires an interpreter or other person to assist you while 
attending this meeting, please contact SCTA at least 72 hours prior to the meeting to ensure arrangements for accommodation. 

SB 343 DOCUMENTS RELATED TO OPEN SESSION AGENDAS: Materials related to an item on this agenda submitted to the Technical Advisory Committee after distribution of the 
agenda packet are available for public inspection in the Sonoma County Transportation Authority office at 411 King St, Santa Rosa, during normal business hours. 

TAC Voting member attendance – (6 Month rolling 2019-20) 

Jurisdiction Nov/Dec January February March April May 

Cloverdale Public Works       

Cotati Public Works       

County of Sonoma DHS*       

County of Sonoma PRMD*       

County of Sonoma Regional Parks*       

County of Sonoma TPW*  (by pho      

Healdsburg Public Works       

Petaluma Public Works & Transit       

Rohnert Park Public Works   (by pho      

Santa Rosa Public Works**       

Santa Rosa Transit**       

Sebastopol Public Works   (by pho      

SMART       

Sonoma County Transit*       

Sonoma Public Works       

Windsor Public Works       

*One Vote between all 
**One Vote between all 
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TECHNICAL ADVISORY COMMITTEE MEETING NOTES 

Meeting Notes of May 28, 2020 

 

ITEM 

1. Introductions 

Meeting called to order at 1:30 p.m. by Seana 
Gause. 

Members: Craig Scott, City of Cotati; Eric Janzen, 
City of Cloverdale; Larry Zimmer, Chair, City of 
Healdsburg; Nancy Adams, City of Santa Rosa; 
Henry Mikus, City of Sebastopol; Alejandro Perez, 
Town of Windsor; Steve Urbanek, Sonoma County 
Transportation and Public Works; Elizabeth Tyree, 
Sonoma County Regional Parks; Eydie Tacata, City 
of Rohnert Park; Nadar Dahu, Sonoma County 
Transportation and Public Works; Michelle 
Farjardo, City of Sonoma; Jeff Stutsman, City of 
Petaluma. 

Guests: Steve Birdlebough, Sonoma County 
Transportation and Land Use Coalition. 

Staff: Seana Gause, Janet Spilman, Drew Nichols, 
Chris Barney, Dana Turrey. 

2. Public Comment 

N/A 

3. Approval of Minutes, April 23, 2020 - ACTION 

Approved as submitted.  

4. SB743/VMT Update 

Chris Barney provided a brief update on SB743. 

SCTA has produced VMT screening maps and VMT 
summaries for local jurisdictions and the links to 
these summaries and maps are in previous agenda 
packets.   

Caltrans has recently released guidance on how to 
calculate, measure, mitigate VMT along the state 

highway system. Information is available on the 
Caltrans VMT/SB743 information webpage. 

In terms of the travel model update, staff are 
planning on wrapping it up in June and will add the 
ability to include weekend travel and 
visitor/tourism travel from the Travel Behavior 
Study to model outputs and forecasts. 

The final version should be released in July. 

Nancy Adams commented the City of Santa Rosa 
will be posting the draft guidelines in June on the 
City’s website. A page is being developed to host 
this information for developers, etc. as the 
guidance becomes available.  

Steve Birdlebough commented on the interest in 
SB743. It is going to apply to road projects, as well 
as individual development projects and in the 
coming weeks he will speak to Public Works 
Departments about how this will impact the project 
list that is involved with the renewal of Measure M.  

Mr. Birdlebough noted that there are 65 projects in 
the list that will reduce VMT. 

Tom Conlon asked about the SB743 VMT update, 
and is uncertain which project the new guidelines 
will apply to and if existing environmental studies 
that have already been completed earlier might be 
used, i.e. Hearn Avenue Interchange project. 

Mr. Barney responded that Caltrans and OPR 
include a list of the types of projects that require 
VMT analysis, such as capacity increasing projects. 
As far as the timing, if projects are underway before 
July 1, 2020, one can probably look at LOS. 
Anything after July 1, 2020 will need to include via 
VMT. 
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Seana Gause added that coordinating with each 
jurisdiction is the best way to get information on 
projects and environmental review for these 
projects. 

The list of projects that SCTA refers to are projects 
that were submitted for the CTP development and, 
at the same time, asked each jurisdiction to provide 
their top priorities as examples of what might be 
funded in the measure.  

None of the projects listed are guaranteed to 
receive funding or more forward, and projects must 
go through the competitive process.  

5. Measure M 

5.1. Measure Reauthorization Update: Draft 
Expenditure Plan 

Seana Gause announced the SCTA Board of 
Directors has approved the final expenditure plan. 
The expenditure plan will be presented to the city 
councils in June.  

The link to the final expenditure plan, without 
tracked changes, was provided in the agenda. Staff 
will be asking each jurisdiction for their approval. 

Once the expenditure plan has been presented to 
the jurisdictions, it will be brought back to the SCTA 
Board of Director for a final approval to place the 
measure on the ballot on July 13, and, if approved, 
request the Board of Supervisors to place the 
measure on the ballot in August.  

SCTA staff is working with a consultant and Ad Hoc 
committee to develop additional polling. There has 
been some indication recently showing that 
confidence in government is up and the secondary 
polling survey will most likely be conducted in the 
first week of July.   

5.2. Invoicing/Obligation Status 

This is provided to the committee every month.  

5.3. Measure M Project Presentations to 
Citizen’s Advisory Committee: REVISE 
Status and schedule 

Seana Gause recalled this item was brought to this 
committee last month. When presented to the 
Citizen’s Advisory Committee, there were a couple 
of revisions requested.  

The CAC requested to hear about a couple of 
projects that were not listed, such as the Farmers 
Lane extension project and to hear from the local 
transit operators. 

The transit operators have made sporadic 
presentations in the past. Moving forward with 
Measure M and with the new measure if it passes, 
they will have a regular place for a presentation.  

5.4. Measure M revised 20/21 REVISED LSR 
Estimate 

SCTA is required to give an estimate to jurisdictions 
on the expected LSR allocation. This is an 
apportionment program that comes quarterly.  

Due to COVID-19, there is an anticipation that sales 
tax revenues will be down. The big hits, on an 
annual basis, are within the next eight months and 
are projected to be down about 20% from what 
SCTA was expecting. 

The revised estimates were presented. They are not 
guaranteed figured, just projections for the 
recipients’ and committee awareness.  

6. Regional Information Update 

6.1. Inactive Federal Obligation Status 

This is a standard item.  The list is current as of May 
11.  

MTC is easing off on their requirements for the 
inactive obligation status, however the federal 
government is not.  Anyone on the list should 
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endeavor to remove their projects ASAP so funds 
are not rescinded.  

6.2. HSIP-10 Announcement 

This item is an informational item. 

The State has released a Call for Projects for HSIP-
10 and is due on September 4th. 

Seana Gause requested from the committee an 
indication of how many jurisdictions plan to apply 
for Cycle-10 funds.  

Petaluma and Rohnert Park have signaled interest 
in applying for the Cycle-10 funding, and the City of 
Santa Rosa and County of Sonoma are considering.   

6.3. Local Road Safety Plan – RFP Working 
Group Update 

Seana Gause announced the final RFP is almost 
ready for release. There still remain missing 
documents from some jurisdictions. 

Ms. Gause announced the documents needed from 
the remaining jurisdictions to include in the RFP 
and if there are no responses by June 15, staff will 
consider the jurisdiction has opted out.  

July 1, 2020 will be the target date for releasing the 
RFP. 

7. SCTA/RCPA DRAFT Board agenda, June 8, 2020 

The June 8 Board of Directors meeting has been 
cancelled because of the Special Board of Directors 
meeting this week. 

The next regular meeting will be on July 13.  

8. Other Business / Comments / Announcements – 
Discussion 

N/A 

9. Adjourn Action 

The committee adjourned at 2:12 p.m. 
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VTA LOS-to-VMT Implementation
Examples of CEQA Documents and TIAs with VMT Analysis in Santa Clara County

Updated August 24, 2018

Lead Agency
Project/Plan 

Name

Date of 

Document
Document/Web Link

VMT 

Analysis 

Completed?

VTA Notes

October 2017

Draft EIR 

(Appendix starts on PDF 

pg. 2070)

June 2018

Recirculated Draft EIR 

(Appendix starts on PDF 

pg. 2361)

Draft EIR

Draft TIA

Final EIR

Final TIA

Palo Alto 3045 Park Blvd February 2018

Draft Mitigated Initial 

Study/Mitigated Neg Dec: 

Transportation

Yes

-Limited analysis, referencing screening 

map with averages from MTC model 

(original Plan Bay Area)

County 
Civic Center 

Master Plan
May 2018

TIA for Master Plan Long-

Range Buildout
Yes

-TIA for Master Plan Long-Range Buildout 

had VMT analysis following the City of San 

Jose's practice for long-range General Plan-

level analysis

February 2018 NOP

May 2018 Final Draft TIA

July 2018 Supplemental TIA

October 2017 NOP

May 2018 Draft EIR/TIA

Saratoga
Saratoga General 

Plan Update
June 2018 NOP -

-NOP noted that General Plan Update will 

address transition towards VMT per SB 

743, and Draft EIR will consider VMT

Mountain 

View

700 East 

Middlefield - 

LinkedIn Office

Yes

-NOP mentioned VMT analysis; 

-DEIR/TIA contained limited analysis based 

on trip gen (ITE rates minus 20% TDM 

reduction) and trip lengths extracted from 

City's travel demand model, and also 

included a table summarizing VMT by 

speed bin, presumably for GHG or AQ 

analysis

Palo Alto
Palo Alto Public 

Safety Building
Yes

-Draft EIR and TIA had limited analysis, 

based on Fehr & Peers MainStreet model 

with results compared to average from 

MTC model (original Plan Bay Area);

-FEIR and Final TIA analysis revised to 

reflect average trip lengths from CAHTS 

with results compared to MTC model avg 

November 2017

May 2018

Cupertino
Vallco Special Area 

Specific Plan
Yes

-NOP mentioned VMT analysis;

-Draft EIR/TIA contained analysis based on 

F&P MainStreet/MXD+ model and CAHTS 

trip lengths with results compared to 

average from MTC model, and also 

included a comparison to VMT results in 

Cupertino's prior GP Amendment and 

Housing Element Update EIR;

-Supplemental TIA updated analysis for 

Housing Rich Alternative

County

Stanford 2018 

General Use 

Permit (GUP)

Yes

-Original Draft EIR had very extensive 

analysis, closely following OPR Jan 2016 

guidance;

-Recirculated Draft EIR supplemented 

original analysis to reflect increased-

housing alternatives
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https://www.cupertino.org/home/showdocument?id=21322
https://www.mountainview.gov/civicax/filebank/blobdload.aspx?BlobID=23714
https://www.mountainview.gov/civicax/filebank/blobdload.aspx?BlobID=26452
https://www.saratoga.ca.us/DocumentCenter/View/1582/Notice-of-Preparation-of-Draft-Environmental-Impact-Report-PDF


SB743/VMT Analysis Examples – City of San Jose – Post Feb 2018 VMT Policy: 
 
EIRs: https://www.sanjoseca.gov/your-government/departments/planning-building-code-
enforcement/planning-division/environmental-planning/environmental-review/active-eirs 
 

• Avenues: The World School (private pre-K to grade 12 school) 
• Charcot Avenue Extension (local roadway extension to close a gap with a bridge over I-880) 
• Winchester Ranch Residential (multifamily residential) 

  
NegDecs/Initial Studies: https://www.sanjoseca.gov/your-government/departments/planning-building-
code-enforcement/planning-division/environmental-planning/environmental-review/negative-
declaration-initial-studies 
 

• 259 Meridian Avenue (multifamily residential with ground-floor commercial) 
• 355 S Winchester (office) 
• 2375 & 795 South Bascom (residential care facility) 
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Sonoma County Transportation Authority
Measure M Appropriation/Invoice Status Report

FY 19/20

Project Sponsor Project Name
Measure M 
Program

Prior Apprp 
Balance

19/20 
Programmed 

19/20 Amount 
Apprp

Appropriation 
Date

Last Invoice 
Date

Balance 
Remaining Notes

Santa Rosa Hearn Avenue (Phase 3) LSP $595,514 $0 $0 7/10/17 12/17/19 $580,762 R/W
Santa Rosa Hearn Avenue (Phase 3) LSP $1,155,502 $0 $0 7/10/17 12/17/19 $1,001,172 PSE 
Santa Rosa Fulton Road Impvrovements LSP $379,860 $0 $0 9/11/17 12/17/19 $28,787 PSE
Santa Rosa Fulton Road Impvrovements LSP $24,928 $0 $0 9/11/17 12/17/19 $28,787 R/W SUP 
Sonoma County Airport Blvd Landscaping LSP $20,499 $0 $0 3/27/17 2/20/20 $13,561 CON SUP
Sonoma County Airport Blvd Landscaping LSP $333,583 $0 $0 3/27/17 2/20/20 $320,659 CON CAP
Santa Rosa Santa Rosa Creek Trail Bike/Ped $45,267 $110,000 $0 6/11/18 12/17/19 $44,625 Not prog'd, bal not approp'd in 18/19
Rohnert Park Access Across 101 Bike/Ped $247,011 $0 $0 6/11/2018 2/11/2020 $245,790
Sonoma Co Reg Parks Central Sonoma Valley Trail Bike/Ped $20,000 $0 $0 7/9/2018 10/14/2019 $0
Sonoma Co Reg Parks Bodega Bay Trail Bike/Ped $0 $350,000 $0 Not prog'd, not approp'd in 18/19; push100 prog'd to 20/21
Sonoma Co Reg Parks Sonoma Schellville Trail Bike/Ped $0 $200,000 $0 $100 prog'd, $100 not approp'd in 18/19
Sonoma County TPW Arnold Drive Bike Lanes Bike/Ped $0 $250,000 $0 12/9/2019 2/20/2020 $92,720 Was 1st Invoice final?
Healdsburg Foss Creek Trail Bike/Ped $0 $1,840,000 $0 appropriated for FY20-21 on 5/26/20
Petaluma Petaluma River Trail Bike/Ped $0 $331,000 $0
SCBC BTW (SCBC) Bike/Ped $0 $13,000 $13,000 4/13/20 $0
SMART NWPRR Bike/Ped $414,896 $0 $0 7/10/19 $140,868 PSE

$3,094,000 $13,000 $2,497,730 total remaining

Project approaching 6 months

Projects that are past 6 months for invoicing or appropriation $524,004 Bike Ped Remaining

OR projects that are programmed for 19/20 that have not been

appropriated after 6 mos. $1,973,726 LSP Remaining
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490 Mendocino Ave. #206, Santa Rosa, CA | 707.565.5373 | scta.ca.gov | rcpa.ca.gov 

June 11, 2020 
 
 
 
 
 
 
 
Re: Measure M Reporting and Invoicing Requirements  
 
 
Dear Measure M Recipients, 
 
The current fiscal year is nearing completion and July 1, 2020 begins the next fiscal year (FY20/21).  It also 
begins the reporting cycle for the Local Streets Rehabilitation, Local Bus Transit, Local Street Projects, 
Bicycle and Pedestrian Projects, and Rail Programs in Measure M.  These programs all require completion 
of reporting letters to be submitted no later than September 15, 2020 (See Measure M Strategic Plan Policy 
4.12). 
 
Your jurisdiction carried forward a $            balance of unspent Local Streets Rehabilitation funds.  Please 
enter this amount on line “B” of the LSR Annual Reporting Letter Template form found on the SCTA website 
http://scta.ca.gov/measure-m/documents-and-forms/.  If your jurisdiction is banking LSR funds, please be 
advised that these funds can only be banked for three consecutive years before draw down must occur at the 
end of the third year (See Measure M Strategic Plan Policy 4.1).  If, for some reason draw down cannot be 
achieved, please provide a justification for why not, and a schedule for anticipated draw down of funds.  
Failure to provide justification will result in a withholding of LSR funds at the next quarterly payment cycle.  
All photographs submitted should be in electronic .jpeg or .gif format.  “PDF” and MS Word format 
photographs are unusable for preparation of the Measure M Annual Report.  Finally, please include the 
location (street names, distances) when reporting improvements funded with Measure M LSR funds.  
Whenever possible, please provide before and after photos of work performed with Measure M funds. 
 
If your agency is receiving Local Bus Transit funds through Measure M, an annual audit is also required to be 
submitted showing how Measure M funds were expended (Measure M Strategic Plan Policy 4.15).  Most transit 
agencies have this requirement for Transportation Development Act, Article 3 (TDA3) funding as well, thus the 
audit produced to comply with said requirement will also fulfill the Measure M policy, provided the audit 
shows expenditure of Measure M funds. 
 
Finally, I would also like to remind you that as the fiscal year draws to a close, Measure M invoices for FY19/20 
related to expenditures through June 30, 2020 in Local Streets Projects, Rail Projects, or Bicycle 
Pedestrian Projects Programs must be received or estimated before July 9, 2020.  If preparing an invoice for 
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the close of the fiscal year is infeasible, your jurisdiction can provide an invoicing estimate to your Project 
Development Manager (PDM) at the SCTA by the above deadline for estimating purposes.  SCTA very much 
appreciates your cooperation with this requirement.  Please do not hesitate to contact me at (707) 565-5372 if 
you have questions regarding the above listed requirements or policies. 
Thank you again for your continued cooperation.   
 
Sincerely, 
 
 
 
Seana L. S. Gause 
Project Delivery Manager, Measure M Coordinator 
Senior - Programming and Projects 
Sonoma County Transportation Authority 
 
 
cc:  

10



 

411 King Street, Santa Rosa, CA 95404 | 707.565.5373 | scta.ca.gov | rcpa.ca.gov 

Staff Report 
To:  Sonoma County Transportation Authority – Technical Advisory Committee 

From:  Seana L. S. Gause, Senior – Programming and Projects 

Item:  5.4 Updated Measure M Reporting Letter Templates 

Date:  June 25, 2020 

 

Issue: 

What is the status of the Measure M Annual Reporting Letter Templates? 

Background: 

SCTA provides templates for the annual reporting that is required of all tax revenue recipients under Measure 
M, per policy 4.12.  This is done in order to facilitate reporting to the public on how measure funds are spent 
and to provide transparency.  Over the last few reporting cycles, consistent inquiries from the Citizens 
Advisory Committee members and members of the Board of Directors have caused/suggested/necessitated 
some revisions to the annual reporting letter templates in order to ensure consistent reporting from all fund 
recipients. 

SCTA staff has updated the reporting letter templates for the following programs: 

• Local Streets Rehabilitation (LSR) 

• Local Bus Transit (LBT) 

• Local Street Projects (LSP) 

• Bicycle and Pedestrian Projects 

Noteworthy changes are as follows: 

LBT reporting requires reporting on increase/decrease in ridership from the previous year, in addition to 
providing written context as to reason for change, and total number of overall ridership for the fiscal year. 

LSP/Bike Ped reporting requires before and after photos of the project.  All photos must be submitted in .jpeg 
or .gif format.  Photos submitted in pdf or inserted to a Microsoft Word document will not be accepted 
because they cannot be used in production of the annual report. 

LSP/Bike Ped reporting also requires reporting on overall project funding, not only developmental phase 
funding.  Regular and repeated inquiries into matching funds and overall project funding have spurred the 
need to include this information in all reporting. 

LSR reporting requires the names of the streets and limits of improvements. 
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Policy Impacts: 

Policy 4.12 of the 2019 Measure M Strategic Plan requires tax revenue recipients to report annually on the 
expenditure of Measure M funds.  The modifications to the reporting to not change the existing policy. 

Fiscal Impacts: 

None 

Staff Recommendation: 

Staff recommends that all Measure M recipients familiarize themselves with the updated reporting letters and 
associated instructions. 
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April 20, 2020 

PROJECT SPONSOR LETTERHEAD 
 

 
Date 
 
Sonoma County Transportation Authority 
411 King Street 
Santa Rosa, CA   95404 
 
Local Road Maintenance Program - Annual Reporting Letter – FY _______ 
 
Dear SCTA Chairman: 
 
The City of / County of ___________ is pleased to present information related to Measure M 
funding for the above referenced program for FY __________ Reported: 
 
Local Road Maintenance allocation expenses in this fiscal year included the following: 
 
A. FY Reported Allocations -$                              
B. Unspent Prior Allocations -$                              
C. Interest earned on Unspent Prior Allocations -$                              
D. Total Funding Available in FY Reported -$                              
E. Total Funding Spent in FY Reported -$                              
F. Total Measure M Rollover to Next FY -$                               

 
 
G. Overlay Program -$                                 
H. Maintenance Program -$                                 
I. ITS -$                                 
J. Traffic Calming -$                                 
K. Other -$                                 
L. Total Funding Spent in FY Reported -$                                  
 

Description of Measure M Expenditures on Local Road Maintenance 
 
M. Describe work done with Local Road Maintenance Funding on such work as overlays, 

general maintenance, pothole repair, ITS, and traffic calming.  (insert text below table) 
Street/Road/Location Treated Total Length PCI Before/After 
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April 20, 2020 

Please enter any further description of project or work completed here: 
 

N. Describe how bicycle/pedestrian needs were considered? 
 
Report on Public Information Requirements 
 
O. Did you display the Measure M logo on signs at the construction site or on vehicles? 

Please enclose picture. 
P. Did you provide digital pictures of projects before, during and after construction? 
Q. Did you identify Measure M on your web site?  Please provide link. 
R. Did you include SCTA and Measure M in any public outreach? 
S. Please Identify Measure M funding benefits and discuss how Measure M funds assisted 

in delivering your program. 
T. Has there been a change in your total road miles in the Pavement Management 

Program?  Please explain. 
 
To meet our reporting requirements, we are submitting an original signed copy on our 
letterhead.  In addition, we have also emailed an electronic copy to the SCTA.  
 
We have sent electronic format photographs in jpeg file format. 
 
If you have any questions regarding this program information, please contact: 
 
Name: 
Phone: 
Email: 
 
Sincerely, 
 
SIGNATURE REQUIRED 
 
Name 
Title (City Manager, Public Works Director, District Director, or General Manager SMART) 
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Version date: April 24, 2020 

 
 
 

          
 

 
 

Measure M Annual Reporting Letter Local 
Road Rehabilitation (LSR) Program 

 
FREQUENTLY ASKED QUESTIONS 

 
& 

 
INSTRUCTIONS FOR HOW TO COMPLETE 

THE ANNUAL REPORTING LETTER REQUIREMENTS 

 
 
 
 

June 2020 
 
 
 
 
 
 

 
Sonoma County Transportation Authority 

411 King St, 
Santa Rosa, CA  95404 
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Version date: April 24, 2020 

Annual Reporting Letter and Financial Audit 
Local Street Rehabilitation (LSR) Program 

 
Frequently Asked Questions 

WHO SUBMITS THE ANNUAL REPORTING LETTER? 
The Annual Reporting Letter is completed by the local jurisdiction that received the 
Measure M funds from the Sonoma County Transportation Authority (Authority) and 
details how the Measure M funds were spent over the fiscal year. 

 
WHY IS THE ANNUAL REPORTING LETTER REQUIRED? 
The Annual Reporting Letter is required to ensure that jurisdictions are in compliance with 
the requirements Traffic Relief Act of Sonoma County (Measure M). The letter is a 
requirement of all cooperative funding agreements. The information provided also assists 
SCTA in preparation of the Measure M annual report. Jurisdictions will be contacted, and 
funding may be withheld for failure to comply with this requirement. 

 
WHEN IS THIS REPORT DUE? 
The Annual Reporting Letter is due to the Authority no later than two and a half months 
after the close of the fiscal year (on or before September 15, or the closest weekday to 
the 15th if it falls on a weekend). The Annual Reporting Letter should be addressed to the 
SCTA Chairman and mailed to the SCTA.  Electronic submissions are also accepted and can 
be submitted to Seana L. S. Gause (seana.gause@scta.ca.gov).  

 
HOW DO I SUBMIT THE ANNUAL REPORTING LETTER? 
The Reports can be submitted to SCTA in two formats: 

 
Hard Copy Submission 
The Annual Reporting Letter should be submitted in hardcopy and must have a wet 
signature by the appropriate agency personnel to indicate that the agency regards the 
information as submitted to be materially correct. The appropriate agency personnel 
are considered to be the District Manager, Transit Operations Director, Public Works 
Director, City Manager and the City Finance Manager, or the appropriate equivalent for 
other agencies. Mailed documents must be received by SCTA on or before their 
respective due date noted above. 

 
Electronic Submission 
The Annual Reporting Letter electronic file must be named with the following naming 
convention: CITY or COUNTY_OF_XXXX_FY0000_LSR_ANNUAL_RPTG_LTR.doc. The 
report should be sent electronically with the naming convention in place, as well as 
sent via hard copy. All attachments must be submitted with the following naming 
convention: CITY or COUNTY_OF_XXXX_0000_LSR_ANNUAL_RPTG_LTR_Attach_X.xxx 
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WHAT FORMAT SHOULD BE USED TO REPORT THE REQUIRED INFORMATION? 
A template for the Annual Reporting Letter is required to be used by each agency and is 
available for download at the SCTA website: 
 https://scta.ca.gov/measure-m/documents-and-forms/ 
Specific directions are included in this document under the appropriate headings.  
The directions are italicized.   
 
WHAT’S INCLUDED IN THE ANNUAL REPORTING LETTER? 
The Annual Reporting Letter is composed of four sub-sections, financial information, how 
funding is spent, description of expenditures, and required public information. 

 
WHAT IF I HAVE ADDITIONAL QUESTIONS? 
If you have any questions regarding the Annual Reporting Letter, please contact the 
following staff: 

 
Seana L. S. Gause, Senior, Programming and Projects (707) 565-5372, 

seana.gause@scta.ca.gov 
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Local Street Rehabilitation (LSR) Program 
INSTRUCTIONS FOR COMPLETING  

Measure M Annual Reporting Letter 
MEASURE M REPORTING PERIOD JULY 1 

THROUGH JUNE 30 
 

REPORTING LETTERS ARE DUE SEPTEMBER 15 
 
 

Submittal Requirements: 
1. Submit an electronic copy of this report, on your agency letterhead (red text is 

instructional and should be deleted and replaced with letterhead), with signature 
no later than September 15 to Seana Gause, SCTA, at seana.gause@scta.ca.gov . 

2. A hard copy on your agency letterhead with wet signatures should also be received 
in the mail, or hand delivered, postmarked and date stamped no later than 
September 15. 

3. Digital photographs in jpeg file format are required and must be submitted by 
no later than September 15. 

 
Measure M Financial Information: 
A. FY Reported Allocations – Indicate the Measure M funds received in fiscal year being 

reported. 
B. Unspent Prior Allocations - Indicate the Measure M funds that were received in prior 

fiscal years that were not expended and were carried forward to the year being 
reported. 

C. Interest earned on Unspent Prior Allocations – Report on this item if there are 
any Unspent Prior fiscal year allocations. 

D. Total Funding Available in FY -This is an auto-calculated field that sums lines A+B+C. 
Please do not enter any data into this field. 

E. Total Funding Spent in FY Reported – Report Measure M funds that were expended in 
the fiscal year reporting period. 

F. Total Measure M Rollover to next FY – This is also an auto-calculated field that 
subtracts line E from line D. Please do not enter any data into this field. 

 
Estimate the amount of Measure M funding spent on each type of work: 
G. Overlay Program -Indicate Measure M funds spent on the overlay program in 

reported fiscal year. 
H. Maintenance Program - Indicate Measure M funds spent on the maintenance 

program in reported fiscal year. 
I. ITS - Indicate Measure M funds spent on the Intelligent Transportation System 

program in reported fiscal year. 
J. Traffic Calming – Indicate Measure M funds spent on the Traffic Calming program in 
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the reported fiscal year. 
K. Other – Indicate Measure M funds spent on other types of work in the reported fiscal 

year. 
L. Total Funding Spent in FY Reported – This is also a calculated field that 

totals lines G+H+I+J. Please do not enter any data into this field. 
 

Description of Measure M Expenditures on Local Road Rehabilitation (LSR) Program: 
M. Describe specific work done with Local Road Rehabilitation (LSR) Funding on such 

work as overlays, general maintenance, pothole repair, ITS, and traffic calming. 
Provide detail on locations and limits of each type of work. Provide total value of 
construction for each type of work (above). Describe the LSR programs/project(s) 
implemented with Measure M funds in the fiscal year reported. List the project name, 
location, limits, description of work, quantities, total project cost and Measure M 
expenditures. Include photographs in attachments.  Which streets were treated? How?  
What were the total lane miles on each street treated?  Are you banking funds?  For what 
purpose? 

 
Street/Road/Location Treated Total Length PCI Before/After 
   
   
   
   
   

Please enter any further description of project or work completed here: 
 

N. Describe how bicycle/pedestrian needs were considered? (Describe how your 
program considered bicycle/pedestrian needs. Explain how those needs were 
incorporated in specific projects. If needs could not be addressed as part of your projects, 
please explain why.) 

 
 

Report on Public Information Requirements: 
 

O.  Describe where you displayed the Measure M logo, such as on signs at the 
construction site or on vehicles? Please enclose pictures. (Describe signage used on 
LSR projects/programs indicating the use of Measure M funds. Include photographs in 
attachments.) 

P. Provide digital pictures of projects before, during and after construction. 
(Explain if pictures were taken of projects before, during and after construction. Include 
photographs in attachments. Provide location and description of activity or project in 
each photo.  ALL photos must be submitted in jpeg format only.  PDFs, or photos 
inserted into documents will not be accepted.) 
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Q. Did you identify Measure M on your web site? Please provide link. (Please list your 
web address. Your website should describe LSR projects/programs funded by Measure 
M, with updated and accurate information, and also should have a link to 
www.scta.ca.gov/) 

R. Did you include SCTA and Measure M in any press releases, ground breakings or 
ribbon cuttings? (Describe and/or attach any press releases, news articles, social 
media posts or other outreach that was done in association with the expended funds.) 

S. Identify Measure M funding benefits and discuss how Measure M funds assisted 
in delivering your program. (Describe the benefits of the LSR program and how these 
funds assisted in delivering your program.) 

T. Has there been a change in your total road miles in the Pavement Management 
Program? (Indicate Yes or No. Indicate the certified number of road miles within 
jurisdictional area and the amount of increase/decrease from previous reporting 
periods.  This figure should be consistent with the number of miles reported to state 
and federal agencies. Please include the date that changes were reported.) 

 
The FY Annual Reporting Letter is due to the SCTA by September 15 or the closest 
weekday to the 15th, should it fall on a weekend day. 

20

http://www.scta.ca.gov/


 

               
 
 

 
 
 
 
 

 

Measure M Annual Reporting Letter 
Local Bus Transit (LBT) Program 

INSTRUCTIONS FOR HOW TO COMPLETE  
THE ANNUAL REPORTING LETTER REQUIREMENTS 

 
Fiscal Year End Reporting 

 
 
 
 
 
 
 

June 2020 
 
 
 
 

Sonoma County Transportation Authority  
411 King Street 

Santa Rosa, CA  95404 
 

21



 

 
Page 1 of 6 
Version date: April 24, 2020 

Annual Reporting Letter and Financial Audit  
LOCAL BUS TRANSIT 

REPORTING INSTRUCTIONS 
 
GENERAL DIRECTIONS AND INFORMATION 
This document summarizes how to complete and submit the Measure M Annual Reporting 
Letter and the separate Financial Audit for Measure M funds received from July 1, through 
June 30. The SCTA annual compliance requirement is composed of two distinct elements: the 
Annual Reporting Letter and the separate Financial Annual Audit (for TDA or other federal 
funds) indicating how Measure M funds were used.  These reports are required to be 
submitted to SCTA in accordance with Policy 4:12 set forth in the Measure M Strategic Plan. 
These directions address both requirements. 
 
WHO SUBMITS THE ANNUAL REPORTING LETTER AND AUDIT? 
The Annual Reporting Letter and Audit is completed by the transit agency that received the 
Measure M funds from the Sonoma County Transportation Authority (Authority) and details 
how the Measure M funds were spent over the fiscal year.   
 
WHEN ARE THESE REPORTS DUE? 
The Annual Reporting Letter is due to the Authority no later than two and a half months after 
the close of the fiscal year (on or before September 15, or the closest weekday to the 15th 
if it falls on a weekend).  The Annual Reporting Letter should be addressed to the SCTA 
Chairman and mailed to the SCTA.  Electronic submissions are also accepted and can be 
submitted to Seana L. S. Gause (seana.gause@scta.ca.gov). 
 
The Financial Annual Audit is due to the Authority no later than 180 days after the fiscal year 
end (on or before December 31).  The audit should be sent to SCTA.  Audits performed for 
federal and or state programs may also be used in lieu of a Measure M audit, however the 
audit should indicate how Measure M funds were used.  If Measure M funds are not 
specifically called out in the audit but are listed under a more generalized label such as 
“intergovernmental funds” this should be indicated in the cover letter sent accompanying the 
financial audit.  Please indicate where Measure M funds are detailed and how. 
 
HOW DO I SUBMIT THE ANNUAL REPORTING LETTER AND FINANCIAL AUDIT? 
The Reports can be submitted to SCTA in two formats: 

 
Hard Copy Submission  
The Annual Reporting Letter must be submitted in hardcopy and must have a wet 
signature by the appropriate agency personnel to indicate that the agency regards the 
information as submitted to be materially correct.  The appropriate agency personnel are 
considered to be the District Manager, Transit Operations Director, Public Works Director, 
City Manager and the City Finance Manager, or the appropriate equivalent for other 
agencies.  The Annual Audit should also be submitted in hardcopy and signed by the 
independent auditor. Mailed documents must be received by SCTA on or before their 
respective due dates noted above. 
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Electronic Submission  
The Annual Reporting Letter electronic file must be named with the following naming 
convention, CITY_or_COUNTY_OF_XXXX_FY00-00_LBT_ANNUAL_RPTG_LTR.doc.  The 
report should be sent electronically with the naming convention in place, as well as sent 
in hard copy format.  All attachments must be submitted with the following naming 
convention: CITY or COUNTY_OF_XXXX_FY00-00_LBT_ANNUAL_RPTG_LTR_Attach_X.xxx 
 
The Annual Audit electronic file must be named with the following naming convention:  
CITY or COUNTY_OF_XXXX_FY99-99_LBT_ANNUAL_AUDIT.doc.   
 

WHAT FORMAT SHOULD BE USED TO REPORT THE REQUIRED INFORMATION? 
A template for the Annual Reporting Letter is required to be used by each agency.  Specific 
directions are included in this document under the appropriate headings.  The directions are 
italicized. 
 
WHAT’S INCLUDED IN THE ANNUAL REPORTING LETTER? 
The Annual Reporting Letter is composed of four sub-sections, financial information, how 
funding is spent, description of expenditures, and required public information. 
 
AUDIT DIRECTIONS AND INFORMATION 
SCTA Measure M funds must be accounted for and reported separately from other agency 
funds with adequate internal control and audit trails.  
 
AUDIT COMPLIANCE STATEMENT 
The Financial Annual Audit must include a Compliance Statement, which is recommended to 
include the following language: 

“In our opinion, the City/County of _________ is materially in compliance with the laws 
and regulations, contracts and requirements related to Measure M funds as specified 
in the agreement between the City/County and the Sonoma County Transportation 
Authority.” 

It is allowable to use an annual financial audit performed in compliance of another federal or 
state funding program.  If the financial audit was performed to comply with another funding 
program and was not performed specifically in compliance with Measure M, then a statement 
such as the one above may be included in the cover letter transmitting the audit to the SCTA 
to meet the audit requirement.  The cover letter should detail where in the audit Measure M 
funds are accounted for and specify the reported amounts of Measure M received. 
 
WHEN WILL MY AGENCY RECEIVE COMMENTS ON MY SUBMISSIONS? 
The Annual Reporting Letter and Financial Annual Audit are due to the appropriate personnel 
at the Authority on or before September 15th and December 31st, respectively.  Authority staff 
will review the submittals, and if the agency is not in compliance, will provide comments to 
the agencies at the end of January of the following year.  Agencies will need to address the 
comments and be in compliance prior to March 9, of the following year, or funds to the 
Agency will be withheld by the Authority. 
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QUESTIONS? 
If you have any questions regarding the Annual Reporting Letter, or Financial Annual Audit, 
please contact the following staff: 
 
For Annual Reporting Letter and Financial Annual Audit submittal questions, contact 
Susan Underwood at (7070 565-53xx or susan.underwood@scta.ca.gov.  
 
For Measure M Program specific questions, contact your Project Delivery Manager (PDM): 
 Seana L. S. Gause, (707) 565-5372, seana.gause@scta.ca.gov. 
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LOCAL BUS TRANSIT (LBT) PROGRAM 
INSTRUCTIONS FOR COMPLETING 

Measure M Annual Reporting Letter  
MEASURE M REPORTING PERIOD JULY 1 

THROUGH JUNE 30 
 

REPORTING LETTERS ARE DUE SEPTEMBER 15 
 

Submittal Requirements: 
 

1. Submit an electronic copy of this report, on your agency letterhead (red text is 
instructional and should be deleted and replaced with letter head), with signature no 
later than September 15 to Seana L. S. Gause, SCTA, at seana.gause@scta.ca.gov .  

2. A hard copy on your agency letterhead with wet signatures should also be received in 
the mail, or hand delivered, postmarked and/or date stamped by SCTA as received no 
later than September 15. 

3. Digital photographs in jpeg file format are required and must be submitted by no later 
than September 15. 

4. Annual Financial Audit must be submitted to the Authority no more than 180 days 
following the close of the fiscal year (December 31).  Audits performed for federal and 
state programs (such as TDA, etc.) may be used in lieu of a Measure M audit. 

 
Measure M Financial Information: 
 
A. FY Reported Allocations – Indicate the Measure M funds received in the fiscal year 

reporting period.  These numbers should be the same as those reported in your Financial 
Annual Audit. 

B. Unspent Prior Allocations - Indicate the Measure M funds that were received in prior fiscal 
years reported that have not been expended and are carried forward. 

C. Interest earned on Unspent Prior Allocations - If there are any Unspent Prior fiscal year 
allocations, indicate how much interest was earned on these funds. This requirement is set 
forth in Chapter 3, Section 3.3.2 of the Measure M Strategic Plan. 

D. Total Funding Available in FY Reported -This is an auto-calculated field that sums items 
A+B+C.  Please do not enter any data into this field. 

E. Total Funding Spent in FY Reported – Report Measure M funds that were expended in the 
fiscal year reporting period.  These numbers should be the same as those reported in you 
Financial Annual Audit. 

F. Total Measure M Rollover to Next FY – This is an auto-calculated field that subtracts line E 
from line D.  Please do not enter any data into this field. 

 
Estimate the amount of Measure M funding spent on each type of work: 
 
G. Operations -Report Measure M funds spent on operations in the fiscal year reporting period. 
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H. Maintenance - Report Measure M funds spent on maintenance in the fiscal year reporting 
period. 

I. Capital - Report Measure M funds spent on capital in the fiscal year reporting period. 
J. Other - Report Measure M funds spent on other types of work in the fiscal year reporting 

period. 
K. Total Funding Spent in FY Reported – This is an auto-calculated field that totals items 

G+H+I+J.  Please do not enter any data into this field. 
 
Required Description of Measure M Expenditures on Transit Operations & Maintenance: 
 
L. Describe work done with Transit Funding on such work as operations, maintenance 

or capital projects.  (Describe the Transit programs/project(s) implemented with Measure 
M funds in the fiscal year reported). 

• Provide total number of riders for FY. 
• Indicate ridership percentage increase or decrease from previous FY. Provide reason 

for change 
• Were additional services provided with Measure M funds? 
• List any project names, planning areas, project descriptions, and project benefits 

achieved with Measure M funds.   
 
Report on Public Information Requirements: 
 
M.  Did you display the Measure M Logo on Transit Vehicles?  Please include photos.  

(Describe signage used in the Transit projects/programs indicating the use of Measure M 
funds. Include photographs in electronic submittal). 

N. Did you provide digital pictures of transit vehicles and capital projects?  (Indicate if 
pictures were taken of transit vehicles and/or capital projects). Include new photographs in 
electronic .jpeg format). Please do not resubmit photos from previous fiscal years.  Photos 
with populated buses, buses at bus stops, buses with bikes in racks, interior of buses, 
different styles of buses, new transit facilities, and electric bus charging stations are all 
acceptable types of photos. 

O. Did you identify Measure M on your web site?  Please provide link.  (Please list your 
web address.  Your website should describe Transit projects and programs funded by 
Measure M, with updated and accurate information, and also should have a link to 
http://www.sctainfo.org.  Please include printout of your web page in attachments.) 

P. Did you include the SCTA and Measure M in any press releases, ground breakings or 
ribbon cuttings?  (Describe if any press releases, news articles, social media posts, or 
ceremonial pubic outreach were used for Transit projects and programs funded by Measure 
M.  Include public outreach notices, press releases, news articles and photographs in 
electronic files. 

Q. Identify project benefits and discuss how the funds from this category assist in 
congestion relief.  (Describe the project benefits of the Transit programs/project(s) 
implemented with Measure M funds in the fiscal year reported and how these funds assist in 
congestion relief.) 
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R. Identify how the project is addressing the goals of Measure M as set out in the 
expenditure plan.  (Describe how the transit programs/project(s) implemented with 
Measure M funds in the fiscal year reported address the goals and objectives of Measure M 
as set forth in Appendix B of the expenditure plan.  Appendix B can be found in the Measure 
M Strategic Plan appendices.) 

S. Did you provide a copy of your Annual Audit (for TDA or other federal funds) to the 
SCTA indicating how Measure M funds were used?  Please explain.  (Describe how and 
when you met the Financial Annual Audit requirements.   The Financial Annual Audit (for 
TDA or other federal funds) is required to be submitted to SCTA in accordance with Policy 
4:12 set forth in the Measure M Strategic Plan. The Financial Annual Audit is due to the 
Authority no later than 180 days after the fiscal year end (on or before December 31).  

 
Please refer to the Reporting Instructions and Submittal Requirements before sending 
your completed Annual Reporting Letter and Financial Annual Audit to the SCTA.  The 
Annual Reporting Letter is due to the SCTA by September 15.  The Annual Financial Audit 
is due to the SCTA by December 31. 
 
The Annual Reporting Letter requirement is set forth in Section 4.12 and 4.13 of the 
Measure M Strategic Plan. 
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PROJECT SPONSOR LETTERHEAD 
 

Please refer to the Reporting Instructions and Submittal Requirements before sending 
your completed Annual Reporting Letter and Financial Annual Audit to the SCTA.  The 
Annual Reporting Letter is due to the SCTA by September 15.  The Annual Financial 
Audit is due to the SCTA by December 31. 
 
Date 
 
Sonoma County Transportation Authority 
490 Mendocino Avenue, Suite 206 
Santa Rosa, CA   95401 
 
Measure M Transit Program - Annual Reporting Letter – FY _______ 
 
Dear SCTA Chairman: 
 
The City of / County of ___________ is pleased to present information related to Measure M 
funding for the above-mentioned program for FY __________ Reported: 
 
The Transit allocation expenses for this fiscal year were used for the following: 
 

A. -$                                   
B. -$                                   
C. -$                                   
D. -$                                  
E. -$                                   
F. -$                                  Total Measure M Rollover to Next FY

Measure M Financial Information
FY Reported Allocations
Unspent Prior Allocations
Interest earned on Unspent Prior Allocations
Total Funding Available in FY Reported
Total Funding Spent in FY Reported

 
 

G. -$                             
H. -$                             
I. -$                             
J. -$                             
K. -$                            Total Funding Spent in FY Reported

Estimate the amount of Measure M funding spent on each type of work:
Operations
Maintenance
Capital
Other
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Description of Measure M Expenditures on Transit Operations & Maintenance 
 
L. Describe work done with Transit Funding on such work as operations, maintenance or 

capital projects.  Did Measure M allow you to increase ridership or operations?  Please 
give details. 

 
Report on Public Information Requirements 

 
M. Did you display the Measure M logo on signs at the construction site or on vehicles? 

Please enclose picture. 
N. Did you provide digital pictures of transit vehicles and capital projects? 
O. Did you identify Measure M on your web site?  Please provide link.  If not, please explain 

why and when the logo will be place on website. 
P. Did you include the SCTA and Measure M in any press releases, ground breakings or 

ribbon cuttings? 
Q. Identify project benefits and discuss how the funds from this program category assist in 

congestion relief. 
R. Identify how the project is addressing the goals of Measure M as set out in the 

expenditure plan. 
S. Did you provide a copy of your Annual Audit (for TDA or other federal funds) to the SCTA 

indicating how Measure M funds were used?  Please explain. 
 
To meet our reporting requirements, we are submitting an original signed copy on our 
letterhead.  In addition, we have also emailed an electronic copy to the SCTA.  
 
We have also attached prints of photographs and/or have provided the same photos in jpeg 
file format. 
 
If you have any questions regarding this program information, please contact: 
 
Name: 
Phone: 
Email: 
 
Sincerely, 
 
SIGNATURE REQUIRED 
 
Name 
Title (City Manager, Public Works Director, or Transit District Director) 
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Please refer to the Reporting Instructions and Submittal Requirements before sending 
your completed Annual Reporting Letter to the SCTA.  The Annual Reporting Letter is 
due to the SCTA by September 15.   
 
Date 
 
Sonoma County Transportation Authority 
411 King Street 
Santa Rosa, CA  95404 
 
[Name of Project] - Annual Reporting Letter – FY _______ 
 
Dear SCTA Chairman: 
 
The City of / County of ___________ is pleased to present information related to Measure M 
funding for the following project for FY __________ Reported: 
 
Work was performed on the following project using Measure M funds including: 

Project Name:
Project Phase/Development Phase:

B.  $                                            -   
C.  $                                            -   
D.  $                                            -   
E.  $                                            -   
F.  $                                            -   
G.  $                                            -   
H.  $                                            -   
I.  $                                            -   

Amount Appropriated in FY 00/00

A.

Amount Appropriated in Previous Fiscal Years
Total Amount of Unexpended Appropriations from Prior FY

Reimbursements Received in FY 00/00
Amount of Matching Funds Provided
Total Measure M Reimbursements Received in Prior Years
Total Measure M Funding Reimbursed to Date
Total Appropriation Remaining Balance to Rollover to  FY 00/00  

J. Describe work completed this fiscal year.   
 

K. How were bike/pedestrian needs considered? 
 

Overall Status of Project by Phase % Complete Est. Completion  Date
Scoping
Environmental
Design
Right of Way
Construction & Construction Management

L.
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M. Overall Project Funding 
Phase Total Measure M LSP Other Need 

   $  $  $ $  
   $  $  $  $ 
   $  $  $  $ 
   $  $  $  $ 
   $  $ $   $ 
Totals  $                -     $                  -     $               -     $                -    

(insert additional table if necessary to provide each alternative fund source per project phase) 
 
Report on Public Information Requirements: 
N. Describe where you displayed the Measure M logo, such as on signs at the construction 

site or on vehicles?  Please enclose pictures.  
O. Provide digital pictures of projects before, during and after construction.   
P. Did you identify Measure M on your web site?  Please provide link. 
Q. Identify project benefits and discuss how Measure M funds assisted in project delivery. 
 
 
To meet our reporting requirements, we are submitting an original signed copy on our 
letterhead.  In addition, we have also emailed an electronic copy to the SCTA.  
 
We have also attached electronic photographs in jpeg file format. 
 
If you have any questions regarding this project information, please contact: 
 
Name: 
Phone: 
Email: 
 
Sincerely, 
 
SIGNATURE REQUIRED 
 
Name 
Title (City Manager, Public Works Director, District Director, or General Manager SMART) 
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Annual Reporting Letter and Financial Audit  
Project Specific Programs Project 

 
Frequently Asked Questions 

 
  
WHO SUBMITS THE ANNUAL REPORTING LETTER? 
The Annual Reporting Letter is completed by the agency that received the Measure M funds 
from the Sonoma County Transportation Authority (Authority) and details how the Measure M 
funds were spent over the fiscal year.   
 
HOW MANY REPORTS DO I NEED TO SUBMIT? 
A separate reporting letter should be submitted for each development phase (ENV, PS&E, 
ROW, CON, etc.) and project phase (Phase 1a, 1b, 2a, etc.) for which Measure M funds have 
been received in the reported fiscal year. 
 
WHY IS THE ANNUAL REPORTING LETTER REQUIRED? 
The Annual Reporting Letter is submitted to ensure that jurisdictions are in compliance with 
the requirements Traffic Relief Act of Sonoma County (Measure M).  The letter is a 
requirement of all cooperative funding agreements.  The information provided also assists 
SCTA in preparation of the Measure M annual report.  Jurisdictions will be contacted, and 
funding may be withheld for failure to comply with this requirement. 
 
WHEN IS THIS REPORT DUE? 
The Annual Reporting Letter is due to the Authority no later than two and a half months after 
the close of the fiscal year (on or before September 15, or the closest weekday if the 15th 
falls on a weekend day).  The Annual Reporting Letter should be addressed to the SCTA 
Chairman and mailed to the SCTA. 
 
HOW DO I SUBMIT THE ANNUAL REPORTING LETTER? 
The Reports can be submitted to SCTA in two formats: 

 
Hard Copy Submission  
The Annual Reporting Letter should be submitted in hardcopy on agency letterhead and 
must have a signature by the appropriate agency personnel to indicate that the agency 
regards the information as submitted to be materially correct.  The appropriate agency 
personnel are considered to be the District Manager, Public Works Director, City Manager 
and the City Finance Manager, or the appropriate equivalent for other agencies.  Mailed 
documents must be received by SCTA on or before the respective due date noted above. 
 
Electronic Submission  
The Annual Reporting Letter electronic file must be named with the following naming 
convention:  CITY or COUNTY_OF_XXXX_FY99-99_LSP-XXXX (XXXX is type of project; i.e., 
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Road, BikePed, and Rail) _PROJECTNAME _ PHXX (XX is Project Phase) _XX (XX is 
Development Phase; i.e., A1 for PS&E, etc. see Table-1 below) _AnRptgLtr.doc.  For 
example: CityOfHealdsburg_FY19-20_LSP-BikePed_FossCreekTr_PH1_A1_AnRptgLtr.doc.   
 
The report should be sent electronically with the naming convention in place, as well as 
sent in hard copy format.  All attachments must be submitted with the following naming 
convention: CITY or COUNTY_OF_XXXX_FY99-99_LSP-
XXXX_PHX_XXXX_AnRptgLtr_Attach_X.xxx 
 
 
Table-1 

Development Phase
Development 

Phase Code
Development Phase Description Applicable Projects

PS&E A1 Design Plans, Specifications, and Estimates Roads, Bike Ped
ROW CAP A2 Right of Way (for capital expenditures) Roads, Bike Ped
PAED or ENV A3 Scoping, Project Approval & Environmental Document Roads, Bike Ped
ROW SUP A4 ROW Engineering and Support (for non-capital expenditures) Roads, Bike Ped
CON CAP A5 Construction Capital Roads, Bike Ped
CON SUP A6 Construction Management Roads, Bike Ped
GRD CRSG A7 Grade Crossings - 25 Street Locations Rail
SSD/JDP A8 Station Site Development/Joint Development Plan Rail
FED/PO/FTA COORD A9 Final Environmental Document/Public Outreach/FTA Coordination Rail
ENV MIT E1 Environmental Mitigation Roads, Bike Ped
SRTS S1 Safe Routes to Schools Bike Ped
BTWD S2 Bike to Work Day Bike Ped

 
 

WHAT FORMAT SHOULD BE USED TO REPORT THE REQUIRED INFORMATION? 
A template for the Annual Reporting Letter is required to be used by each agency.  Specific 
directions are included in this document under the appropriate headings.  The directions are 
italicized. 
 
WHAT’S INCLUDED IN THE ANNUAL REPORTING LETTER? 
The Annual Reporting Letter is composed of four sub-sections, financial information, how 
funding is spent, description of expenditures, and required public information. 
 
FINANCIAL INFORMATION 
SCTA Measure M funds must be accounted for and reported separately from other agency 
funds with adequate internal control and audit trails.  
 
WHAT IF I HAVE ADDITIONAL QUESTIONS? 
If you have any questions regarding the Annual Reporting Letter or how to submit, please 
contact Seana L. S. Gause at the following location: 
 
Seana L. S. Gause by phone at (707) 565-5372, or email seana.gause@scta.ca.gov . 
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Project Specific Programs (LSP, Bike/Ped, Rail) 
INSTRUCTIONS FOR 

Measure M Annual Reporting Letter  
 

 
Submittal Requirements: 
 

1. Submit a separate reporting letter for each development phase (ENV, PS&E, ROW, 
CON, etc.) and project phase (Phase 1a, 1b, 2a, etc.) for which your agency has 
received Measure M funds in the reported fiscal year. 

2. Submit an electronic version of this report by September 15 (or on the nearest 
weekday if the 15th falls on a weekend day) to Seana L. S. Gause, at 
seana.gause@scta.ca.gov  

3. A hard copy on agency letterhead with wet signature (red text is instructional and 
should be deleted and replaced with agency letterhead and signatures) should also be 
received in the mail, or hand delivered, postmarked and/or date stamped by SCTA as 
received no later than September 15. 

4. Electronic format (.jpeg) digital photographs are required (before and after project 
phase being reported; photos are not required for phases other than construction) 
and must be submitted by no later than September 15. 

 
Measure M Financial Information: 
 
A. Project Name – Report project name as set forth in the cooperative funding agreement 

between agency and Authority.  Please also include the Project Phase and Development 
Phase of the currently reported appropriation. 

B. Amount Appropriated in Previous Fiscal Years – Report the total amount of 
appropriations appropriated in previous fiscal years. 

C. Total Amount of Unexpended Appropriations from Prior FY – Report the total 
remaining balance of appropriations received in prior fiscal years that have not been 
expended and are carried forward. 

D. Amount Appropriated in FY_____ - Report the total amount of appropriations that were 
approved by resolution during fiscal year end period reported.   

E. Reimbursements received in FY_____ – Report the Measure M reimbursements received 
in the fiscal year end period reported.  

F. Amount of Matching Funds - Report the amount of required Matching Funds.  
Bicycle/Pedestrian projects are not required to have matching funds but should still report 
any matching funds used.  If project is complete, please provide the total amount of 
matching funds. If project is in process, provide the amount of funds used during the FY 
being reported.  Also indicate the source of the matching funds.  If there is more than one 
source, indicate how much of each source was used. 

G. Total Measure M Reimbursements Received in Prior Years - Report Measure M 
Reimbursements that were received in prior fiscal year reporting periods. 
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H. Total Measure M Funding Reimbursed to Date - This is a calculated field that sums items 
E+G.  Please do not enter any data into this field 

I. Total Appropriation Remaining Balance Rollover to Next FY_____ – This is a formula 
field that calculates items C+D-E. 

J. Describe work completed this fiscal year.  Describe the project implemented with 
Measure M funds in the fiscal year reported.  List the project name, planning area, project 
description, project benefits, percentage constructed with Measure M funds, percentage of 
project completed, total project cost and Measure M expenditures. If work was not 
completed in this fiscal year, when is work expected to be complete.  Include photographs.  

K. How were bike/pedestrian needs considered?  Indicate how Bicycle and Pedestrian 
needs were considered on this project. Complete the Overall Status of Project in the table 
below. If needs could not be addressed as part of your projects, please explain why. 

L. Report on the Overall status of Project by Phase, Percentage Complete, and 
estimated completion date.   Complete this table by listing the status by phase (Scoping, 
Environmental, Design, Right of Way, Construction and Construction Management).  This 
section may be redundant if agency is submitting multiple reporting letters for the 
same project. 

M. Report on the Overall Project Funding.  Complete this table by listing the amounts of 
funding by phase (Phase I, II, III; or Phase 1A, 1B, 1C etc.) showing numbers in $1000s.  
Please indicate the amount of funding of Measure M per phase of project, amount of other 
funds secured or already spent, and amount of funds still needed to complete each 
phase.  Please provide the sources of other funding.  If there is more than one source of 
funds other than Measure M please indicate by inserting the additional table showing the 
amount of each source per project phase. 
Project Phase: 
Fund Source Amount 
  
  
  
 

Report on Public Information Requirements: 
N.  Describe where you displayed the Measure M logo, such as on signs at the 

construction site or on vehicles?  Please enclose pictures.  (Describe any signage used 
on LSP projects/programs indicating the use of Measure M funds. Include photographs). 

O. Provide digital pictures of projects before, during and after construction.  (Explain if 
pictures were taken of projects before, during and after construction.  Include photographs.  
Describe what is shown in each photograph, including specific location.  Photographs 
should be submitted in .jpeg format). 

P. Did you identify Measure M on your web site?  Please provide link.  (Please list your 
web address. Your website should describe project specific programs funded by Measure M, 
with updated and accurate information, and also should have a link to www.scta.ca.gov . 
Please include printout or screenshot of your web page in submittal). 
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Q. Identify project benefits and discuss how Measure M funds assisted in project 
delivery.  (Describe the benefits of the project specific programs implemented with Measure 
M funds in the fiscal year reported and how these funds assist in congestion relief). 

 
The Annual Reporting Letter requirement is set forth in Section 4.12 and 4.13 of the 
Measure M Strategic Plan. 
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Inactive Obligations

Local, State Administered/Locally Funded and Rail Projects

Updated on 06/12/2020 Projects > $50k

Project 
Number

Status Agency Action Required State 
Project No

Project 
Prefix

District County Agency RTPA MPO Project Description Latest Date Earliest 
Authorization  
Date

Latest Payment Date Last Action Date Program Codes Total Cost 
Amount

Obligations 
Amount

Expenditure 
Amount

Unexpended 
Balance

5920118 Inactive Project is inactive. Funds at risk. Invoice 
immediately. Provide status to DLAE.

0400020427BRLO      4 SON

Sonoma County Metrop Metrop

CHALK HILL RD OVER MAACAMA CREEK, BRIDG1/10/2019 4/10/2012 1/10/2019 1/10/2019

L11E

$531,180.00 $531,180.00 $160,345.44 $370,834.56
5920146 Future Invoice under review by Caltrans. Monitor 0415000064BRLO      4 SON Sonoma County Metrop MetropKING RIDGE RD OVER BIG AUSTIN CREEK, REPL9/27/2019 9/16/2014 9/27/2019 9/27/2019 M2E3,M233 $628,000.00 $628,000.00 $326,616.99 $301,383.01
5920164 Future Invoice ASAP to avoid inactivity. 0419000304STPL 4 SON Sonoma County Metrop MetropON THE JOE RODOTA TRAIL NEAR THE CITY OF9/6/2019 9/6/2019 9/6/2019 Z240 $272,225.00 $241,000.00 $0.00 $241,000.00
5920125 Future Invoice under review by Caltrans. Monitor 0400021024BRLO 4 SON Sonoma County Metrop MetropHAUSER RD BRIDGE OVER SOUTH FORK OF GU8/30/2019 4/13/2011 8/30/2019 8/30/2019 Z233,M233,L1CE, $7,046,101.00 $7,046,101.00 $6,895,606.62 $150,494.38
5920147 Future Invoice under review by Caltrans. Monitor 0415000107STPL      4 SON Sonoma County Metrop MetropSONOMA CO.(SONOMA MARIN AREA TRAIL TRA 9/19/2019 2/17/2015 9/19/2019 9/19/2019 M23E $395,347.00 $350,000.00 $212,968.79 $137,031.21
5920154 Future Invoice under review by Caltrans. Monitor 0416000459STPL 4 SON Sonoma County Metrop MetropBASE BID LOCATIONS: 1. D STREET - PM 10.00 T8/30/2019 1/25/2017 8/30/2019 8/30/2019 Z230 $4,080,024.00 $3,377,000.00 $3,250,217.90 $126,782.10
32L0565 Future Invoice ASAP to avoid inactivity. 0420000056ER 4 SON Sonoma County Metrop MetropPETRIFIED FOREST ROAD; STEWARD POINT-SK9/25/2019 9/25/2019 12/9/2019 Q240,ER14 $97,792.00 $97,792.00 $0.00 $97,792.00
5920153 Future Invoice under review by Caltrans. Monitor 0416000460STPL 4 SON Sonoma County Metrop MetropBODEGA HWY FROM SEXTON LANE TO SEBAST8/30/2019 1/25/2017 8/30/2019 8/30/2019 Z230 $1,149,180.00 $1,000,000.00 $921,338.00 $78,662.00

1of2
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Inactive Obligations

Local, State Administered/Locally Funded and Rail Projects

Updated on 06/12/2020 Projects < $50k
Project 
Number

Status Agency Action Required State Project No Project Prefix District County Agency RTPA MPO Project Description Latest Date Earliest 
Authorization  
Date

Latest Payment 
Date

Last Action 
Date

Program Codes Total Cost Amount Obligations 
Amount

Expenditure 
Amount

Unexpended 
Balance

5920148 Future Invoice under review by Caltrans. Monitor f0415000108L STPL      4 SON Sonoma CountMetropolitan Transportation C Metropolitan Transportation CommissioSPRINGS AREA PLAN IN SONOMA COUN9/19/2019 2/17/2015 9/19/2019 9/19/2019 M23E $508,303.00 $450,000.00 $435,160.96 $14,839.04

2of2
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 Annual Obligation Plan Requirements FY 2020-21   

Metropolitan Transportation Commission 1 June 25 , 2020   

Background 
The regional project delivery policy (MTC Resolution 3606) establishes certain deadlines and 
requirements for agencies accepting Federal Highway Administration (FHWA) funding and 
including these funds in the federal Transportation Improvement Program (TIP).  The intent of 
the regional funding delivery policy is to ensure implementing agencies do not lose any funds 
due to missing a federal or state funding deadline, while providing maximum flexibility in 
delivering transportation projects. It is also intended to assist the region in managing Obligation 
Authority (OA) and meeting federal financial constraint requirements. MTC has purposefully 
established regional deadlines in advance of state and federal funding deadlines to provide the 
opportunity for implementing agencies, Bay Area County Transportation Agencies (BACTAs), 
Caltrans, and MTC to solve potential project delivery issues and bring projects back in-line in 
advance of losing funds due to a missed funding deadline. The policy is also intended to assist 
in project delivery, and ensure funds are used in a timely manner. 
 
As the federally designated Metropolitan Planning Organization (MPO) and the agency serving 
as the Regional Transportation Planning Agency (RTPA) for the nine-counties of the San 
Francisco Bay Area, the Metropolitan Transportation Commission (MTC) is responsible for 
various funding and programming requirements, including, but not limited to: development and 
submittal of the Regional Transportation Improvement Program (RTIP); managing and 
administering the federal Transportation Improvement Program (TIP); and project selection for 
designated federal funds (referred collectively as ‘Regional Discretionary Funding’); As a result of 
the responsibility to administer these funding programs, the region has established various 
deadlines for the delivery of regional discretionary funds including the regional Surface 
Transportation Program (STP), Congestion Mitigation and Air Quality Improvement (CMAQ) 
Program, regional Transportation Alternatives Program (TAP) and Regional Transportation 
Improvement Program (RTIP) to ensure timely project delivery against state and federal funding 
deadlines. MTC Resolution 3606 establishes standard guidance and policy for enforcing project 
funding deadlines for these and other FHWA-administered federal funds 
 
One of the most important features of the delivery policy, and a key to the success of on-time 
delivery, is the obligation deadline. Regional discretionary funding, as well as other FHWA funds 
in the TIP, must meet the Obligation/E-76/Authorization deadline established in the Policy. This 
ensures federal funds are being used in a timely manner, and funds are not lost to the region. 
 
FY 2015-16 STP/CMAQ Delivery Status 
In 2014, the regional obligation deadline was changed from March 31 to January 31 for projects 
listed in the FY 2015-16 annual obligation plan.  Although FY 2015-16 was a transition year 
(meaning unobligated funds will not be redirected to other projects until after March 31) it was 
still expected that project sponsors would meet the new obligation deadline.  However, the 
delivery rate was not as good as hoped. As of January 31 less than 30% of the targeted 
STP/CMAQ OA had been obligated.  In examining the low delivery rate, MTC staff noticed many 
projects were not ready to proceed when placed in the FY 2015-16 Annual Obligation Plan, and 
therefore many project sponsors were unable to meet the November 1 Request for 
Authorization (RFA) deadline, even though the annual obligation plan was made final only a 
month earlier. 
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FY 2016-17 STP/CMAQ Delivery Status 
The delivery rate for FY 2016-17 improved over FY 2015-16. As of January 31, 2017 45% of the 
targeted STP/CMAQ OA had been obligated, compared with 30% in 2016.  By March 31, 2017 
115% of the STP/CMAQ OA had been delivered. However, the goal is still to have 100% OA 
delivery by January 31, so that projects may capture favorable bids and proceed to construction 
over the summer construction season. 
 
FY 2017-18 STP/CMAQ Delivery Status 
The delivery rate for FY 2017-18 improved over FY 2015-16 and FY 2016-17. As of January 31, 2018, 
75% of the targeted STP/CMAQ OA had been obligated, compared with 30% in 2016 and 45% in 
2017.  By March 31, 2018 112% of the STP/CMAQ OA had been delivered. However, the goal is still 
to have 100% OA delivery by January 31 so that projects may capture favorable bids and proceed to 
construction over the summer construction season. 
 
FY 2018-19 STP/CMAQ Delivery Status 
The delivery rate for FY 2018-19 slipped a little from FY 2017-18. As of January 31, 2019, 63% of the 
targeted STP/CMAQ OA had been obligated, compared with 30% in 2016, 45% in 2017 and 75% in 
2018.  By March 31, 2019, 74% of the STP/CMAQ OA had been delivered. The goal is still to have 
100% OA delivery by January 31 so that projects may capture favorable bids and proceed to 
construction over the summer construction season. 
 
FY 2019-20 STP/CMAQ Delivery Status 
The delivery rate for FY 2019-20 dropped drastically from FY 2018-19. As of January 31, 2020, 
17% of the targeted STP/CMAQ OA had been obligated, compared with 30% in 2016, 45% in 
2017, 75% in 2018, and 63% in 2019.  By March 31, 2020, 59% of the STP/CMAQ OA had been 
delivered. The goal is still to have 100% OA delivery by January 31 so that projects may 
capture favorable bids and proceed to construction over the summer construction season. 
 
Increased Importance of Annual Obligation Plan 
In recent years other regions and the state-managed local programs have improved upon their 
own annual delivery rate, and the region is once again hitting apportionment limits prior to the 
end of the fiscal year. These factors are reducing the flexibility the region has in advancing funds 
and allowing projects to move forward when ready. As a result, the annual obligation plan is 
becoming increasingly important to prioritize the funding available for projects to be delivered in 
a given year. It is anticipated that moving forward, the obligation plan will become a more vital 
tool in managing the delivery of FHWA-funded projects each year 
 
Proposed Annual Obligation Plan Conditions and Requirements 
To address the issues of projects being included in the annual obligation plan that are not yet 
ready to proceed, and to better manage the availability of funds (primarily STP/CMAQ) for 
projects that are ready for delivery, and to facilitate timely project delivery within the region, 
MTC staff is proposing certain conditions and requirements for projects to be included the 
Annual Obligation Plan as outlined in Attachment 1. The obligation plan will serve to prioritize 
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delivery of FHWA-funded projects, and assist Caltrans Local Assistance in managing its workload 
for the federal fiscal year. 
 
FY 2020-21 Annual Obligation Plan Schedule 
The schedule for development and implementation of the FY 2019-20 Annual Obligation Plan is 
as follows: 
 
May/June 2020 Projects with known delivery deadlines in next fiscal year released for review 
June/July 2020 Draft Plan reviewed by partnership working groups 
June/July/Aug 2020 SPOCs submit requests to include STP/CMAQ projects in Obligation Plan  
September 2020 Proposed Final Plan reviewed by partnership working groups 
October 1, 2020 Obligation Plan finalized and submitted to Caltrans 
January 31, 2021 Obligation deadline for funds in Annual Obligation Plan 
January 31, 2021 CTC Allocation request deadline 
February 1, 2021 Unused Obligation Authority available first-come first-served 
March 31, 2021 CTC Allocation deadline for CTC-administered state and federally-

funded projects 
 
Annual Obligation Plan Conditions and Requirements 
To facilitate timely project delivery within the region, the following proposed conditions and 
requirements must be met for projects to be included in the Annual Obligation. The obligation 
plan will serve to prioritize delivery of FHWA-funded projects for the federal fiscal year. 
 
 Projects automatically included in Obligation Plan 

To the extent known, projects with required federal funding delivery deadlines within the 
fiscal year will be added to the annual obligation plan. These include but are not limited 
to STIP, ATP, HSIP and Local Bridge Seismic Retrofit Program (LBSRP) projects. In 
addition to the annual obligation plan, a “CTC Allocation Plan” will be developed 
specifically for CTC-allocated state and federally-funded projects, It is the 
responsibility of the Single Point of Contact (SPOC) to ensure the Plans include all 
projects from their agency that have delivery deadlines within the applicable fiscal year. 
 

 SPOC Involvement 
Requests for OBAG STP/CMAQ projects to be included in the annual obligation plan must 
come from the Single Point of Contact (SPOC) for that agency.  This ensures the SPOC is 
aware of the federal-aid projects to be delivered that year, and to be available to assist the 
Project Manager(s) through the federal-aid delivery process.  In addition, subsequent 
communication to MTC or applicable BACTA regarding potential delays or missed deadlines 
of any project in the annual obligation plan must include the SPOC. To add a project to the 
plan, email the request to the applicable Bay Area County Transportation Agency staff and to 
John Saelee of MTC at jsaelee@bayareametro.gov 
 

 Missed Past Delivery Deadlines 
For project sponsors that have missed delivery deadlines within the past year, including 
CTC-administered program deadlines, the agency must prepare and submit a delivery 
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status report on major delivery milestones for all federally active projects with FHWA-
administered funds, and all projects with FHWA-administered funds programmed in the 
current TIP, before their OBAG 2 project(s) are added to the annual obligation plan. 
Furthermore, once projects for such agencies are accepted in the final obligation Plan, the 
Single Point of Contact (SPOC) for the agency must report monthly to the applicable 
BACTA and MTC staff on the status of all agency project(s) in the annual obligation plan, 
until the funds are obligated/authorized. The FHWA-Funded Projects Status report 
template is located at: 
http://mtc.ca.gov/sites/default/files/Template_FHWA_Funded_Projects_Status.xlsx 
 

 Field Review 
For the PE phase of a STP/CMAQ project to be included in the draft plan, a field review must 
be scheduled to occur by June 30. To remain in the final plan the field review and 
related/required documentation, including the Preliminary Environmental Study (PES) if 
applicable, must be completed and accepted/signed off by Caltrans by September 30. 
 
For the Right Of Way or Construction phase of a project to be included in the draft 
Annual Obligation Plan, the project must have undergone a field review with Caltrans 
AND all field review related/required documentation, including the Preliminary 
Environmental Study (PES) if applicable, submitted, signed and accepted by Caltrans by 
June 30. 
This does not apply to projects for which Caltrans does not conduct a field review, such 
as FTA transfers, planning activities and most non-infrastructure projects.  

 
 HSIP Delivery Requirements 

Because of the importance of timely delivery of safety projects, the following applies to 
agencies with Highway Safety Improvement Program (HSIP) projects programmed in the 
federal TIP. 

 
For project sponsors with HSIP funds in the PE phase of a project: A complete 
and accurate Request for Authorization (RFA) must be submitted to Caltrans for the 
PE phase of all of the agency’s HSIP project(s) prior to any OBAG 2 STP/CMAQ 
project being added to the Annual Obligation Plan for that agency. The Caltrans-
managed HSIP program has an obligation deadline for the PE phase of September 
30. To meet this deadline, sponsors must have a field review (with all required 
documentation including the Preliminary Environmental Study (PES) if applicable, 
accepted by Caltrans) and submit the RFA for PE by June 30. 
 
For project sponsors with HSIP funds in the CON phase of a project: A complete 
and accurate Request for Authorization (RFA) must be submitted to Caltrans for the 
CON phase of all of the agency’s HSIP project(s) subject to the delivery deadlines 
noted below, prior to any OBAG 2 STP/CMAQ project for that agency being included 
in the Annual Obligation Plan. 
 
HSIP Deadlines for purposes of the Annual Obligation plan are outlined below: 

43

http://mtc.ca.gov/sites/default/files/Template_FHWA_Funded_Projects_Status.xlsx
http://mtc.ca.gov/sites/default/files/Template_FHWA_Funded_Projects_Status.xlsx
http://mtc.ca.gov/sites/default/files/Template_FHWA_Funded_Projects_Status.xlsx


 Annual Obligation Plan Requirements FY 2020-21   

Metropolitan Transportation Commission 5 June 25 , 2020   

Unless a later date is identified in the Caltrans HSIP Project Listing at the following 
link: http://www.dot.ca.gov/hq/LocalPrograms/HSIP/delivery_status.htm) 
 

Cycle 7 HSIP program: 
PE Authorization: All PE phases have been submitted and authorized 
CON Authorization: June 30, 2019 (RFA due April 30, 2019) 
 
Cycle 8 HSIP program: 
PE Authorization: All PE phases have been submitted and authorized 
CON Authorization: December 31, 2019 (RFA due November 1, 2019) 
 
Cycle 9 HSIP program: 
PE Authorization: All PE phases have been submitted and authorized 
CON Authorization: December 31, 2021 (RFA due October 31, 2021) 
 

Waiver request for unforeseen project delays: 
A jurisdiction that has been proceeding with a project in good faith and has 
encountered unforeseen delays may request special consideration. A sponsor may be 
allowed to add projects into the annual obligation plan even if it has an outstanding 
project delay if Caltrans Local Assistance, MTC and the applicable BACTA reach 
consensus that the delay was unforeseen, beyond the control of the project sponsor, 
and not a repeated occurrence for the agency.  
NOTE: Poor project management is not considered an unforeseen delay. 
 

 OBAG 2 Requirements 
Projects funded in the One Bay Area Grant 2 Program (OBAG 2) will not be included in 
the annual obligation plan until the project sponsor has met applicable OBAG 2 
requirements, such as submittal of the annual housing element reports to HCD by April 1 
of each year or fully participating in the statewide local streets and roads needs 
assessment survey or providing updated information to the Highway Performance 
Monitoring System (HPMS). 
 

 Request for Authorization Review Period 
For purposes of delivery of projects within the annual obligation plan, it is expected that 
sponsors schedule at least sixty to ninety days for Caltrans/FHWA review and approval of 
the Request for Authorization (RFA). This is to ensure delivery schedules adequately 
account for federal-aid process review. 
 

 SPOC Checklist 
Starting in 2017, jurisdictions must have the SPOC checklist filled out and on file prior to 
projects being included in the annual obligation plan. A new checklist must be filled out 
whenever a new SPOC is assigned for that agency. 
 

 Inactive Obligations 
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FHWA has expressed significant concern regarding inactive project obligations.  At no 
time are more than 2% of obligated funds to be inactive. The state, and bay area, are 
consistently over this maximum threshold. Under federal regulations, FHWA-
administered projects must receive an invoice and reimbursement against federal funds 
at least once every 12 months following obligation. Projects that have not received a 
reimbursement of federal funds in the previous 12 months are considered inactive with 
the remaining un-reimbursed funds subject to de-obligation by FHWA with no 
guarantee the funds are available to the project sponsor. 
 
Caltrans requires project sponsors to submit invoices at least once every 6 months from 
the time of obligation (E-76 authorization) to ensure the invoice may be processed and 
the funds reimbursed in time to meet the federal deadline. 
 
To ensure funds are not lost in the region, regional deadlines have been established in 
advance of state and federal deadlines. Under the regional project-funding delivery 
Policy (MTC Resolution 3606) project sponsors must submit a valid invoice to Caltrans 
Local Assistance at least once every 6 months and receive a reimbursement at least once 
every 9 months. 
 
Agencies with projects that have not been invoiced against at least once in the previous 
6 months or have not received a reimbursement within the previous 9 months have 
missed the invoicing/reimbursement deadlines and are subject to restrictions placed on 
future regional discretionary funds and the programming of additional federal funds in 
the federal TIP until the agency can demonstrate the ability to meet regional, state and 
federal requirements. 
 
Specifically, project sponsors with continued history of missing the Caltrans and regional 
6-month invoice submittal deadline and the region’s 9-month reimbursement deadline 
are subject to OBAG projects being removed from the Annual Obligation plan and 
reprogrammed to a later year in the federal TIP, and will have low-priority for including 
their OBAG 2 projects in the next Annual Obligation plan. OBAG 2 funds will only be 
included if capacity is available after all other requests have been considered, and the 
agency has demonstrated the ability to meet regional and state delivery deadlines. 
 
Caltrans updates the inactive project obligation status reports weekly on the Local 
Assistance Inactive Project Information web page. 
 

 
 CTC-allocated state and federal funds 

In response to CTC concerns regarding delivery of CTC-administered projects, starting in 
2018 many of the regional delivery requirements for federal funds will also apply to CTC 
allocated state and federally-funded projects. 
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 CTC Allocation Plan 
Expanding on the success of the development and implementation of the regional 
annual obligation plan, MTC, working with the County Transportation Authorities (CTA’s) 
and project sponsors, will develop and maintain a regional “CTC Allocation Plan” 
identifying the CTC-administered programs and projects, such as STIP, ATP and RRRA 
(SB1) with CTC-allocation deadlines within the state fiscal year. It is the responsibility of 
the Single Point of Contact (SPOC) to ensure the Plan includes all projects from their 
agency that have applicable delivery deadlines within the fiscal year. 
 

 
 ATP and SB1 Reporting and Accountability 

Agencies receiving RRRA (SB1) and ATP funds are required to report on the status of the 
projects on a regular basis. To ensure agencies meet the deadline, MTC expects reports 
to be submitted at least 15 days in advance of the CTC deadline. This helps ensure any 
errors or omissions can be corrected before the reports are due to the CTC/Caltrans. 
Agencies that miss the reporting/accountability deadline(s) will have OBAG funds subject 
to re-programming. 

 
 CTC Allocations 

Projects with funds requiring a CTC allocation, including STIP, ATP and RRRA (SB1) must 
submit the CTC allocation request by January 31 and receive the CTC allocation by 
March 31 of the year programmed unless there is a special circumstance (such as 
coordinating the delivery timeline with other fund sources or project schedules) agreed 
to by the respective Bay Area County Transportation Agency and MTC staff. Sponsors 
missing the regional CTC allocation deadline are subject to OBAG projects being 
removed from the Annual Obligation plan and reprogrammed to a later year in the 
federal TIP, and will have low-priority for including their OBAG 2 projects in the following 
annual obligation plan, until the sponsor can demonstrate the ability to meet regional 
and state delivery deadlines. 

 
 CTC Extensions 

Sponsors with projects requiring a CTC extension are subject to OBAG projects being 
removed from the Annual Obligation plan and reprogrammed to a later year in the 
federal TIP, and will have low-priority for including their OBAG 2 projects in the following 
annual obligation plan, until the sponsor can demonstrate the ability to meet regional 
and state delivery deadlines. 

 
 Local Bridge Seismic Retrofit Program (LBSRP) Delivery Requirements 

The Highway Safety, Traffic Reduction, Air Quality and Port Security Bond Act of 2006 
(Prop 1B) includes $125 million of state matching funds to complete LBSRP.  These funds 
provide the required local match for right of way and construction phases of the 
remaining seismic retrofit work on local bridges. Several projects within the program 
have not yet proceeded to construction – 12 years after voters approved funding for the 
program and 24 years after the Northridge Earthquake and 29 years after the Loma 
Prieta Earthquake. 
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Each project in the LBSRP is monitored by Caltrans at the component level for potential 
scope, cost, and schedule changes to ensure timely delivery of the full scope as approved 
and adopted. Project delivery milestones are determined by agreement between 
Caltrans and the local agency. Local agencies are not allowed to change the schedules 
once the agreements are signed. Projects programmed in the current FFY, for which 
federal funds are not obligated by the end of the FFY, may be removed from the 
fundable element of the TIP at the discretion of the Caltrans. 

 
Because of the interest of the California Transportation Commission (CTC) with delivery 
of the remaining projects in the Local Bridge Seismic Retrofit Program, project sponsors 
with remaining seismic bridge projects will need to provide MTC and the respective Bay 
Area County Transportation Agency with updated status reports at least twice a year. 

 
Sponsors with seismic retrofit bridge projects in the current FFY that do not deliver by 
the agreement date, will have low-priority for including their OBAG 2 projects in the 
next Annual Obligation plan. OBAG 2 funds will only be included if capacity is available 
after all other requests have been considered, and the agency has demonstrated the 
ability to meet regional and state delivery deadlines.  

 
NOTE: Per CTC proposed guidelines, project sponsors of LBSRP projects that miss 
the milestone delivery deadline identified in the LBRP bridge agreement are 
ineligible to receive future Highway Bridge Program (HBP) and RRRA (SB1) 
competitive program funding from the CTC until the offending delivery milestone 
is met. 

 
 Timely Obligations 

The Federal Highway Administration (FHWA) is concerned with projects receiving an 
authorization (obligation) and not having reimbursable expenses within a year. This trend 
is impacting the number of inactive obligations. The FHWA is watching this trend and will 
be examining options to address the situation.  

 
In response to FHWA’s concern regarding timely obligations, MTC Resolution 3606 
policies and procedures will be adjusted accordingly on a temporary basis and later 
incorporated into MTC Resolution 3606 Delivery Guidance. 

 
 RFA Submittal Deadline - Suspension 

The Regional Funding delivery policy, MTC Resolution 3606 requires a complete, funding 
obligation/FTA Transfer Request For Authorization (RFA) package to Caltrans Local 
Assistance by November 1 of the fiscal year the funds are listed in the TIP. 

 
Until the Bay Area partnership working group develops procedures to address 
timely obligations, the November 1 RFA submittal deadline is suspended, to allow 
submittals of RFAs to be more in alignment with when projects and can be awarded 
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and funds encumbered, to allow for expenditures of eligible costs within 6 months 
of obligation. 

 
 Construction Advertisement / Award Deadline 
 The Regional Funding delivery policy, MTC Resolution 3606 states that for the 

Construction (CON) phase, the construction/equipment purchase contract must be 
advertised within 3 months and awarded within 6 months of obligation / E-76 
Authorization (or awarded within 6 months of allocation by the CTC for funds 
administered by the CTC).  However, regardless of the award deadline, agencies must 
still meet the invoicing deadline for construction funds.  Failure to advertise and award a 
contract in a timely manner could result in missing the subsequent invoicing and 
reimbursement deadline, resulting in the loss of funding. Agencies must submit the 
complete award package immediately after contract award and prior to submitting the 
first invoice to Caltrans in accordance with Caltrans Local Assistance procedures.  
Agencies with projects that do not meet these award deadlines will have future 
programming and OA restricted until their projects are brought into compliance (CTC -
administered construction funds lapse if not awarded within 6 months). 

 
Until the Bay Area partnership working group develops procedures to address 
timely obligations, the project award provision of MTC Resolution 3606 will be 
expanded to include the encumbrance of non-construction funds within 6 months, 
and require the agency to notify the respective County Transportation Agency (CTA) 
and MTC staff if funds are not awarded/encumbered within 6 months of obligation. 

 
 Advance Construction Authorization (ACA) 

The regional funding delivery policy, MTC Resolution 3606 states that agencies that cannot 
meet the regional, state or federal deadlines subsequent to the obligation deadline (such 
as award and invoicing deadlines) have the option to use Advance Construction 
Authorization (ACA) rather than seeking an obligation of funds and risk losing the funds 
due to missing these subsequent deadlines. For example if the expenditure of project 
development funds or award of a construction contract, or project invoicing cannot easily 
be met within the required deadlines, the agency may consider using ACA until the project 
phase is underway and the agency is able to meet the deadlines. 

 
 MTC Resolution 3606 also states that Advance Construction Authorization does not 

satisfy the regional obligation deadline requirement. 
 

In response to FHWA’s concern regarding timely obligations, agencies may want to 
consider the use of ACA if they are unable to encumber funds within 6 months of 
obligation. Furthermore, until the Bay Area partnership working group develops 
procedures to address timely obligations, the use of ACA will satisfy the regional 
obligation deadline requirement. 
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 Regional Invoicing and Reimbursement Deadlines – Inactive Projects 
The regional funding delivery policy, MTC Resolution 3606 states that project sponsors 
must submit a valid invoice to Caltrans Local Assistance at least once every 6 months and 
receive a reimbursement at least once every 9 months, but should not submit an invoice 
more than quarterly. Agencies with projects that have not been invoiced against at least 
once in the previous 6 months or have not received a reimbursement within the previous 
9 months have missed the invoicing/reimbursement deadlines and are subject to 
restrictions placed on future regional discretionary funds and the programming of 
additional federal funds in the federal TIP until the project receives a reimbursement. 

 
For clarification, within MTC Resolution 3606, reference to reimbursement refers to 
the reimbursement of federal funds. Federal funds are not considered reimbursed 
until the expenditure shows up in the federal Fiscal Management Information 
System (FMIS) and subsequently removed from any inactive obligation listing. 
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"DRAFT" MTC FFY 2020‐21 Annual Obligation Plan Remarks

Project List Remaining Total $101,108,622 $71,698,076 $172,806,698 Fund Type Total  Remaining Total 

Balance Obligations STP CMAQ STP/CMAQ  HSIP HBP RTIP ATP SB1 EARMARK Programmed Balance Programmed

County Local Agency TIP ID FMS ID Unique ID Program Fund Source FPN FPN FPN FPN Phase Project Title Latest Action Latest Action Planned Planned Planned Oblig/Alloc 100% 0% Oblig 35% 14% 49% 6% 10% 21% 14% 0% 0% 100% 100% Dated Added Entered in  100%

Status Date Award Oblig Oblig Deadline $441,940,391 $0 Date $154,833,834 $62,629,153 $217,462,987 $27,696,604 $43,514,825 $91,549,000 $61,696,000 $0 $20,975 $441,940,391 $441,940,391 to Plan FMS $441,940,391

County Sponsor TIP ID FMS ID Unique ID Program Fund Source Prefix LoCode Proj # FPN Phase Project Title Latest Action Action Date Planned Award Planned Oblig Planned Oblig Deadline Balance Oblig Amount Oblig Date STP CMAQ STP/CMAQ HSIP Seismic STIP ATP SB1 EARMARK Total  Balance Remarks
Fi

el

R

F r
sp Dated Added DATE Total 

Sonoma Petaluma VAR170002 7037 HSIP‐T5‐9 HSIP9 HSIP HSIPL 5022 063 HSIPL‐5022(063) CON H9‐04‐024 Various Safety Imps ‐ Petaluma Blvd. No. RFA at CT‐District 20‐May‐2020 30‐Sep‐2020 $356,100 $0 $0 $356,100 $356,100 $356,100 21‐May‐2020 $356,100

Sonoma Petaluma SON170011 6615 STP‐T5‐OBAG2‐CO OBAG 2 STP 5022 ‐5022() CON Petaluma Blvd South Road Diet at E Street 31‐Jan‐2021 $2,630,000 $0 $2,630,000 $2,630,000 $2,630,000 $2,630,000 30‐Sep‐2020 $2,630,000

Sonoma Santa Rosa SON170012 6614 CMAQ‐T4‐2‐OBAG OBAG 1 CMAQ 5028 ‐5028() PE Highway 101 Bicycle and Pedestrian Bridge 31‐Jan‐2021 $364,000 $0 $364,000 $364,000 $364,000 $364,000 30‐Sep‐2020 $364,000

Sonoma Santa Rosa SON170012 6614 CMAQ‐T5‐OBAG2‐CO OBAG 2 SMAQ 5028 ‐5028() PE Highway 101 Bicycle and Pedestrian Bridge 31‐Jan‐2021 $1,418,000 $0 $1,418,000 $1,418,000 $1,418,000 $1,418,000 30‐Sep‐2020 $1,418,000

Sonoma Sebastopol SON170021 6607 STP‐T5‐OBAG2‐CO OBAG 2 STP 5123 ‐5123() CON Bodega Avenue Bike Lanes and Pavement Rehab 31‐Jan‐2021 $1,195,000 $0 $1,195,000 $1,195,000 $1,195,000 $1,195,000 30‐Sep‐2020 $1,195,000

Sonoma Sonoma City SON170022 6608 CMAQ‐T5‐OBAG2‐CO OBAG 2 CMAQ 5114 ‐5114() CON Fryer Creek Pedestrian and Bicycle Bridge 31‐Jan‐2021 $501,000 $0 $501,000 $501,000 $501,000 $501,000 30‐Sep‐2020 $501,000

Sonoma Sonoma Co Reg Park SON170025 6600 STP‐T5‐OBAG2‐REG‐PCA OBAG 2 STP CON Joe Rodota Trail Bridge Replacement 31‐Jan‐2021 $529,000 $0 $529,000 $529,000 $529,000 $529,000 30‐Sep‐2020 $529,000

Sonoma Sonoma County SON170013 6621 STP‐T5‐OBAG2‐CO OBAG 2 STP STPL 5920 164 STPL‐5920(164) CON Rehabilitation of Various Roads in Sonoma County 15‐Jun‐2020 31‐Jan‐2020 $2,600,000 $0 $2,600,000 $2,600,000 $2,600,000 $2,600,000 5/6 ‐ Request for project  1‐Oct‐2019 $2,600,000

Sonoma Sonoma County VAR170012 5253 20C0262 HBP‐Seismic Bridge STPLZ 5920 059 STPLZ‐5920(059) CON Boyes Blvd over Sonoma Creek RFA at CT‐HQ 29‐Apr‐2020 31‐Aug‐2020 30‐Apr‐2019 1‐Nov‐2018 $4,488,471 $0 $0 $4,488,471 $4,488,471 $4,488,471 1‐Oct‐2019 $4,488,471

Sonoma Sonoma County VAR170012 5242 20C0155 HBP‐Seismic Bridge STPLZ 5920 137 STPLZ‐5920(137) CON Big Wohler Road over Russian River 31‐Aug‐2021 1‐Oct‐2020 1‐Nov‐2019 $3,718,260 $0 $0 $3,718,260 $3,718,260 $3,718,260 1‐Oct‐2019 $3,718,260

$441,940,391 $0 $0 $154,833,834 $62,629,153 $217,462,987 $27,696,604 $43,514,825 $91,549,000 $61,696,000 $0 $20,975 $441,940,391 $441,940,391 $441,940,391
S:\SCTA\02.SCTA Board and Committees\02.03 TAC\Agendas\2020\06. June\[Draft FFY 2020‐21 Annual Obligation Plan 6 189 ($53,725,212) $9,068,923 ($44,656,289)

June 15, 2020 Obligation Enter comments or 

additional information.
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TAC Item 6.4 Local Partnership Program Eligibility 

Excerpted from the 2020 Local Partnership Program Guidelines (Competitive Program) and 
subdivision 9b) of Section 8879.67 of the Government Code: 
 
5B. Eligible Applicants 
Applicants that have sought and received voter approval of taxes, tolls, or fees, or that have imposed 
fees, including uniform developer fees as defined by subdivision (b) of Section 8879.67 of the 
Government Code (see below), which taxes, tolls, or fees are dedicated solely to transportation 
improvements are eligible. 
. . . 
To verify eligibility, an applicant that is not eligible for formulaic funds or that does not apply for 
formulaic funds must submit the following information with their project nomination: 
 
An applicant with imposed fees, including developer fees, must submit the following information with 
their initial project nomination:  
 

• A copy of the ordinance or resolution seeking to impose the fee. 
• A copy of the relevant section of the applicant’s most recent audited financial statements 

indicating the revenue generated by the imposed fee, including posting location on the 
internet and information about how the revenues are reported to the state. 

 
A cover letter signed by the Executive Director of the applicant should affirm the taxes, tolls, or fees 
are dedicated solely to transportation.  
 
Applicants are encouraged to submit information prior to submitting initial nomination.  
 
A nomination may identify an implementing agency other than the applicant to be the project 
implementing agency. The implementing agency assumes responsibility and accountability for the 
use and expenditure of program funds. 
 
Applicants and implementing agencies must comply with all relevant federal and state laws, 
regulations, policies, and procedures. 
 
The Commission expects collaboration and cooperation between the applicant, implementing 
agency, and Caltrans for all projects on the state highway system. 
 
Section 8879.67 of the Government Code, subdivision (b):“Uniform developer fees” means developer 
fees imposed pursuant to existing statutory authority, including, but not limited to, Chapter 5 
(commencing with Section 66000 ) of Division 1 of Title 7 and Article 5 (commencing with Section 
66483 ) of Chapter 4 of Division 2 of Title 7.  The developer fees must be imposed by a local ordinance 
or resolution adopted by a city, county, or city and county and must be dedicated to transportation 
purposes to address cumulative transportation impacts.  The developer fees must be uniformly 
applied to new development within a defined area or jurisdiction, except in cases in which fees are 
waived, such as for affordable housing development.  Developer fees imposed to mitigate onsite 
impacts related to a specific development project do not qualify as uniform developer fees under this 
subdivision. 
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411 King Street, Santa Rosa, CA 95404 | 707.565.5373 | scta.ca.gov | rcpa.ca.gov 
 

BOARD OF DIRECTORS AGENDA 
July 13, 2020 – 2:30 p.m.  

PLEASE NOTE: The SCTA/RCPA Business Office is closed, and this meeting will be conducted entirely by 
teleconference pursuant to the provisions of the Governor’s Executive Orders N-29-20 and N-35-20, 
suspending certain requirements of the Ralph M. Brown Act. 

SCTA/RCPA Board Members will be video-conferencing into the Board of Directors Meeting via Zoom. 
Members of the public who wish to listen to the Board of Directors meeting may do so via the following 
platform:  

Please click the link below to join the meeting:  
TBD 

 
 

PUBLIC COMMENT: Public comment on specific agenda items will only be allowed during the meeting via 
Zoom Meeting by using the raise hand function. Verbal comments from call-in participants not using the 
Zoom Video platform can only be made by notifying Drew Nichols at drew.nichols@scta.ca.gov and 
identifying the item number, your name and phone number from which you will be calling. Please include 
“Public Comment” in the email subject line. The moderator will then ask for your comment.  

Public comment will be limited to three (3) minutes. Public comment on items not on the regular agenda 
must be submitted in electronic written format as provided under Item 2 below. 

1. Call to order the meeting of the Sonoma County Transportation Authority (SCTA) and the Sonoma 
County Regional Climate Protection Authority (RCPA)  

2. Public comment on items not on the regular agenda 

As authorized by Executive Orders N-29-20 and N-35-20, all public comment must be submitted in electronic 
written format. Please submit public comment by email before noon on 7/13/20. Include “Public Comment” 
and the meeting name in the subject line of your email and limit written comments to three hundred (300) 
words. Send comments to Drew.Nichols@scta.ca.gov and they will be shared with all Board members and 
identified by the Clerk verbally at the meeting. 

3. Consent Calendar 

A. SCTA/RCPA Concurrent Items 
3.1. Admin – meeting notes from May 11 and May 26, 2020 (ACTION)* 

B. SCTA Items 
3.2. Measure M – appropriation limit adjustment (ACTION)* 
3.3. Plan Bay Area – commitment letter for expanded transit service (ACTION)* 
3.4. Mitigation Fee – Agreement No. SCTA21002 with SMART for regional mitigation fee funds 

(ACTION)* 

4. Regular Calendar  

A. SCTA Items  
4.1. SCTA Projects and Programming  
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4.1.1.  Go Sonoma – poll results and second reading Ordinance No. 5 Go Sonoma Act 
(ACTION)*  

4.1.2.  Outreach – contract amendment ### with Muelrath for public education support 
related to Go Sonoma and Measure M(ACTION)* 

B. RCPA Items 
4.2. RCPA Projects and Programs 

4.2.1.  Inventory – 2018 Green House Gas Inventory and report (ACTION)* 
4.2.2.  BayREN – presentation on status of BayREN programs (REPORT)* 

5. Report out from April 13, 2020 Closed Session 

6. Reports and Announcements  
6.1. Executive Committee report 
6.2. Regional agency reports  
6.3. Advisory Committee agendas* 
6.4. SCTA/RCPA staff report  

6.4.1. RCPA Activities (REPORT)*  
6.4.2. Planning Activities (REPORT)* 
6.4.3. SCTA/RCPA Community Affairs (REPORT)* 
6.4.4. Highways – update on State Highway projects (REPORT)* 

6.5. Announcements  

7. Adjourn  
*Materials attached. 
 

The next SCTA/RCPA meeting will be held August 10 or September 14, 2020  

Copies of the full Agenda Packet are available at http://scta.ca.gov/meetings-and-events/board-meetings/   

DISABLED ACCOMMODATION: If you have a disability that requires the agenda materials to be in an alternate format or 
that requires an interpreter or other person to assist you while attending this meeting, please contact the SCTA/RCPA at 
least 72 hours prior to the meeting to ensure arrangements for accommodation. 

SB 343 DOCUMENTS RELATED TO OPEN SESSION AGENDAS: Materials related to an item on this agenda submitted to the 
SCTA/RCPA after distribution of the agenda packet are available for public inspection in the SCTA/RCPA office at 411 King 
Street, Santa Rosa, CA, 95404, during normal business hours. 

Pagers, cellular telephones and all other communication devices should be turned off during the committee meeting to 
avoid electrical interference with the sound recording system. 

TO REDUCE GHG EMISSIONS: Please consider carpooling or taking transit to this meeting.  For more information check 
www.511.org, www.srcity.org/citybus, www.sctransit.com or www.gosonoma.org. 
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